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Our Mission 
Students of the Kirkwood School District will think critically and creatively, driven by a sense of wonder, connection, and joy. 

 
Our Vision 

Working together, we will ensure all students are prepared for success – now and in the future. 

 

 

KIRKWOOD HIGH 
 School 

  
National Blue Ribbon School 

Missouri Gold Star School 
 

2018-19 
Family Handbook 

 
801 West Essex Ave.  Phone: 314.213.6110 

Kirkwood MO 63122 Main Office Fax: 314.984.4412 

Athletic Office Fax: 314.213.6192 

Kirkwood High School Website 

https://mo49000011.schoolwires.net/Domain/9
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 5 

Kirkwood High School Mission. 

In cooperation with parents and community, Kirkwood High School will provide creative and 
challenging programs that will empower all learners to make thoughtful and informed choices and 

become assets to society. 
 

Kirkwood High School Vision Statement. 

Parents, students, and staff will collaborate to prevent failure and ensure academic success for 
each child. 

 

Kirkwood High School Mascot. 

Pioneer  

Kirkwood High School Colors. 

Red and White 

Kirkwood High School Alma Mater. 

Hail Kirkwood High School, 
Unto Thee We Sing, 

Ever Victorious, 
Homage We Bring, 

Through All the Ages, 
All our Sons So Bold, 

Fight for Old Kirkwood High School, 
Fight for the Red and White. 
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Kirkwood High School 
Michael Havener, Principal 
Romona Miller, Grade 12 Principal 
Jeff Townsend, Grade 11 Principal 
Jessica Vehlewald, Grade 10 Principal 
Mike Wade, Grade 9 Principal 

 
 

Kirkwood High School Welcome! 
 
August 2018 
 
Dear Kirkwood High School Families: 
 
Welcome to Kirkwood High School! We look forward to another fantastic school year. The staff of 
Kirkwood High School is committed to continue making Kirkwood an exemplary school. Kirkwood 
High School has an on-going tradition of excellence in student performance in academics, athletics, 
and the arts, and we look forward to continued achievement. The success of our students is very 
important to us and we believe a collaborative effort between students, parents, and school staff is 
vital in our ability to maintain a level of high achievement. 
 
The student and parent handbook contains information that is important for both students and 
parents to understand and be aware of. Please read through this guide with your student. Our goal 
is that this handbook be a useful tool to facilitate awareness and allow you to be better informed and 
involved with Kirkwood High School. 
 
Parental involvement is a critical element in maintaining high levels of student achievement. I 
encourage you to be active in your student’s education here at Kirkwood High School, and I hope 
that you will visit our school whenever you can. It is our goal to make you feel welcome when you 
visit. I look forward to working with you and your student or students as we continue the traditions 
and excellence that exemplify Kirkwood High School. 

Sincerely, 
Dr. Mike Havener 
Principal 

Celebrating 150 Years of Excellence in Education 
 
803 Couch Ave.  -  Kirkwood MO  631222  -  Phone: 314.213.6140  -  Fax: 314.213.6174  -  www.kirkwoodschools.org 
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Primary Contacts 
 

Principal: Michael Havener 314.213.6111  
Michael.havener@kirkwoodschools.org 
Executive Secretary:  Jackie Ravenscraft 314.213.6111 
jacqueline.ravenscraft@kirkwoodschools.org  
Grade 12 Principal: Romona Miller  314.213.6114 
Romona Miller  
Grade 12 Secretary:  Julie Constant 314.213.6114 
Julie Constant 
Grade 11 Principal:  Jeff Townsend 314.213.6112 
Jeff Townsend 
Grade 11 Secretary:  Diana Schwalbert 314.213.6112 
Diana Schwalbert 
Grade 10 Principal:  Jessica Vehlewald 314.213.6115 
Jessica Vehlewald 
Grade 10 Secretary: Aimee Moore 314.213.6115 
aimee.moore@kirkwoodschools.org 
Grade 9 Principal:  Mike Wade 314.213.6113 
Mike Wade 
Grade 9 Secretary: Stacy Denton 314.213.6113 
Stacy Denton 
Main Office District Secretary I:  Mary Dahlem 314.213.6110 
Mary Dahlem 
Main Office District Secretary I: Lori Nieman 314.213.6100 extension 1005 
Lori Nieman 
 
ABSENCE REPORTING – ALL GRADES: 314.213.6195 
KHS Activity Line: 314.213.6100 extension 1049 
First Student Transit: Local bus service 314.965.6130 
VICC Transportation Office: 314.721.8657 
Missouri Central:  VTS bus service 314.535.7525 
 
Athletic Director:  Corey Nesslage 314.213.6116 
Athletic Assistant Director:  Brad Sutterer 314.213.6116 
Athletics District Secretary II: Lynn Kavanaugh 314.213.6100 extension 1311 
Athletic Office Fax: 314.213.6192 
Budget Office:  Cindy Barnett 314.213.6100 extension 1001 
Cafeteria:  Pamela Brown 314.213.6100 extension 1350 
Clinic:  Julie Tadros, Lead Nurse (RN) 314.213.6100 extension 1031 
Clinic:  Mary Frith (RN) and Erin Rikus (RN) 314.213.6100 extension 1031 
Custodial Office:  Ray Cano, Head Custodian 314.213.6100 extension 1491 
Guidance District Secretary II:  Jen Larsen 314.213.6118 
Guidance Office Assistant:  Cheryl McClure 314.213.6100 extension 1048 
Guidance Activity Center:  Christine Stumpf 314.213.6100 extension 1083 
Publications (Call and Pioneer):  Mitch Eden 314.213.6100 extension 1415 
Registrar’s Office:  Pamela Hufford 314.213.6100 extension 1140 
Scheduling:  Kara Wall 314.213.6100 extension 1045 
Resource Officer:  Don Douglas 314.213.6100 extension 1192 

mailto:Michael.havener@kirkwoodschools.org
mailto:jacqueline.ravenscraft@kirkwoodschools.org
http://romona.miller@kirkwoodschools.org/
http://julieconstant@kirkwoodschools.org/
http://jeff.townsend@kirkwoodschools.org/
http://diana.schwalbert@kirkwoodschools.org/
http://jessica.vehlewald@kirkwoodschools.org/
http://aimee.moore@kirkwoodschools.org/
http://mike.wade@kirkwoodschools.org/
http://stacy.denton@kirkwoodschools.org/
http://mary.dahlem@kirkwoodschools.org/
http://lori.nieman@kirkwoodschools.org/
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Department Contacts 

Atlas:  Margaret De Young 314.213.6100 extension 1294 
Business Education:  Colleen Rull 314.213.6100 extension 1185 
C.O.E. Department:  Bryce Bunton 314.213.6100 extension 1282 
Drama:  Kelly Schnider 314.213.6100 extension 1181 
Engineering and Technology:  Jordan Fryer 314.213.6100 extension 1228 
English:  Donna Canan 314.213.6100 extension 1277 
Family and Consumer Sciences:  Julie Johnson 314.213.6100 extension 1408 
Fine Arts:  Kim. Powell 314.213.6100 extension 1265 
Guidance:  Abby Peterson 314.213.6100 extension 1043 
Health and Physical Education:  Gina Woodard 314.213.6100 extension 1224 
Library:  Janet Mees Reinert 314.213.6100 extension 1060 
Math:  Jeffrey Gutjahr 314.213.6100 extension 1243 
Performing Arts:  Kelly Schnider 314.213.6100 extension 1181 
Science:  Philip Deist 314.213.6100 extension 1647 
Social Studies:  David Olderman 314.213.6100 extension 1213 
Social Studies:  Matthew Stoner 314.213.6100 extension 1221 
Special Education:  Jessica Maltzman 314.213.6100 extension 1530 
Special Education:  Katie Myers 314.213.6100 extension 1435 
World Languages:  Larry Anderson 314.213.6100 extension 1253 

Student Government Officers 

Senior STUCO Reps:  Maisie Bradley, Orlando Caffey, Claire Calhoun, Jenna Dryoff, CeCe Herwig, 
Emily Huber, Matt Johnson, Ashley Maschmann, Lindsey Melby, Brett Rog, Deja Tart 
Junior STUCO Reps:  Amelia Curtis, Malcia Greene, Annika Kline, Alice Pelster, Julia Smotkin  

Sophomore STUCO Reps:  Sabrina Baggstrom, Ali Cleary, Zoe Knight  

Freshman STUCO Reps: To be elected September 2018 

Sponsors:   Mrs. Nicki Kaurmann and Mrs. Kelly Puetz  
 
Senior Class Officers:   Jared Goudsmit, President; Ryan Sweeney, Vice President; Asha Zein, 
Communications Secretary; Eli Boshara, Carolyn Felling, Maddie Hawes, Ellie Nash, Alice Reider, Noah 
Rowan, Saylor Smith 
Sponsors:  Ms. Karen Schneider  
 

Junior Class Officers:   Sam Bliss, Natalie Bruns, Anna Curtis, Andrew Herwick, Kate Jozwinkowski, 
Lindsay Kocher, Gillis Lowry, Lucy Salamon, Kiden Smith, Natalie Sweesy, Naomi Thomson 
Sponsor:  Ms. Cindy Coronado 
 

Sophomore Class Officers:  Will Blackmore, Catherine Butler, Grace Denekhoff, Genevive Francis, 
Sarah Hickenbotham, Amelia Hurley, Siema Pack, Elise Roettger, Katie McSwain  
Sponsors:  Mr. Ryan Evans and Mr. Colin Hughes  
 

Freshmen Class Officers:  To be elected September 2018 
Sponsor:  Mrs. Cindy Ricks 
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District Administrative Staff  

Administrative Service Center, 11289 Manchester Road 
 

Superintendent:   
Dr. Michele Condon 314.213.6100 extension 7801 

Assistant Superintendent Learning and Innovation:   
Dr. Bryan Painter 314.213.6100 extension 7811 

Director Human Resources:   
Cindi Nelson   314.213.6100 extension 7804 

Chief Financial Officer:   
Mike Romay 314.213.6100 extension 7825 

Executive Director Student Services:  
Dr. Shonda Ambers-Phillips 314.213.6100 extension 7813 

Executive Director Special Programs:   
Dr. Melissa Sandbothe 314.213.6100 extension 7819 

Chief Communications Officer:   
Ginger Cayce 314.213.6100 extension 7851 

Kirkwood High Staff 2018-2019 
Internal calls dial the extension.  External calls dial 213.6100 and then the extension 

 

Staff Department Extension 

Adams, Melissa  English  1278 
Anderson, Larry  German  1253 
Autry, Lisa  Chemistry  1652 
Baker, Patrick  Special Education   1877 
Banks, Matt Band 7235 
Barker, Amy  English  1279 
Barnett, Cindy  Budget Specialist  1001 
Bartin, Joe  Science  1646 
Bartz, Chris  Instrumental Music  1402 
Beasley, Matt  Physical Education  1015 
Becker, Kathleen  Math  1241 
Becker, Robert  Science  1651 
Behnam, Reza  English  1273 
Bekebrede, Katie  Physical Education  1223 
Benben, Leslie  Art  1262 
Bensinger, William  Science  1409 
Bicklein, Benjamin Band – Percussion T.A. 1402 
Bodet, Ceci  Educational Support Counselor  1178 
Bond, Chris  Keating Center Manager  1085 
Bowman, Cheryll  German  1255  
Bunton, Bryce  Business Education  1282 
Canan, Donna  English  1277 
Cannon, David  Vocal Music  1404 
Cano, Ray  Head Custodian  1491  
Card, Colleen  SSD Area Coordinator 1422 
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Kirkwood High Staff 2018-2019 (Continued) 
Internal calls dial the extension.  External calls dial 213.6100 and then the extension 

 

Staff Department Extension 

Chappel, Tami  Math  1717 
Chen, Edrin  World Languages  1257 
Cibulka, Jim  Physics  1635 
Clark, Bill  Special Education Para Educator  1422 
Clough, Morgan  Special Education  1205 
Coleman, Diana  Special Education Para Educator 
Constant, Julie  School Secretary II  1307 
Coronado, Cindy  Gifted  1405 
Cosic, Rachel  Guidance  1044 
Cotta, Phil  Social Studies 1188 
Dahle, David  Special Education Para Educator 
Dahlem, Mary  School Secretary I 1002 
Daugs, Brittany Science 1650 
Deist, Phillip  Science  1647 
Denton, Stacy  School Secretary II  1305 
DePasquale, Janet  English  1269 
DeYoung, Margaret  Alternative Education Teacher  1294 
Dickinson, Craig  Physical Education  1461 
Doneff, Jessica  English  1437 
Douglas,  Don  School Resource Officer  1192 
Drayton-Conway, Fariga Instrumental Music  8203 
Drew, Simao  English  1288 
Drexler, Katie Math 1235 
Drury, David  Math  1246 
Dubis, Linda  Science Lab Technician 1639 
Eden, Mitch  Journalism  1415 
Estes, Armeake  Walking Counselor  1305 
Evans, Jason  Social Studies  1215 
Evans, Ryan  Science 1654 
Fisch, Joe  Guidance  1040 
Fogarty, Carolyn  Math  1247 
Friesen, Rebecca  Instrumental Music - Band 1402 
Frith, Mary  Registered Nurse  1031 
Fryer, Jordan  Math 1228 
Geoppo, Meredith  Technology Specialist  1039 
George, Michael  Physics  1636 
Gift, Josh Special Education 1436 
Goldstein, Lee  Special Education  1734 
Goodmann, Julia  Physical Education  1417 
Green, Lauren  Spanish  1251 
Griffin, Courtland  Social Studies  1219 
Grossi, Maggie Science Lab Tech 1649 
Gunn, William  Social Studies  1206 
Gutjahr, Jeff  Math  1243 
Hall, Katie Math  1244 
Hammond, Diana  English  1275 
Handal, Tracey  Literacy Specialist  1281 
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Kirkwood High Staff 2018-2019 (Continued) 
Internal calls dial the extension.  External calls dial 213.6100 and then the extension 

 

Staff Department Extension 

Harig, Timothy  Social Studies  1554 
Harness, Jill  Spanish  1252  
Havener, Michael  Principal  1301 
Healey, Julie  Library Assistant  1160 
Hellmich, Lisa  Social Studies  1208 
Hempen, Deanna  Instructional Coach  1267 
Heppe, Laura  Speech Language Pathologist  1531 
Heyl, Kim Library Media Specialist  1060 
Hill, Laura  School Psychologist  1534 
Hill, Rochell Science 1643 
Hoeing, Jason  Art  1024 
Hudson, Dwana  Special Education Para Educator 
Hufford, Pamela  School Secretary I  1140 
Hughes, Colin  English Language Arts  1271 
Jamerson, Sandra  Special Education Para Educator 
Jaworowski, Joshua  Guidance  1041 
Johnson, Josh  Instrumental Music  7235 
Johnson, Julie  Family and Consumer Science  1408 
Johnson, Scott  Technology Specialist  1037 
Jones, Alicia Family and Consumer Science 1202 
Kalfus, Anna  French  1256 
Kapral, Amber  Guidance  1003 
Kaufmann, Nicki  Social Studies  1211 
Kaune, Amy  Special Education  1433 
Kavanaugh, Lynn  School Secretary II  1311 
Kelly, Charlie  Program Assistant  1411 
Kenyon, BJ  Social Studies  1207 
Klenke-Galbreath, Jenna  English  1268 
Klevorn, Sarah  Instrumental Music  7256 
Koehler, Cindy  French  1510 
Koeller, Rebecca  Spanish  1250 
Krapfl, Matt  Walking Counselor  1305 
Kreher, Loren Special Education 1535 
Kriewall, Randy  Math  1233 
Larsen, Jenn School Secretary II 1047 
Larson, Janel  Special Education Para Educator 1422 
Leatherberry, Amy English  1283 
Lodes, Allen  Special Education  1634 
Luckett, Nikki  Math  1222 
Maltzman, Jessica  Special Education  1530 
Manne, Tyler  Program Assistant  1305 
Matthews, Nicole  Special Education Para Educator  1422 
McCarthy, Sean  English  1274 
McClure, Cheryl  Office Assistant 1048 
McEntire, Julie  Special Education  1430 
McGrath-Palmer, Kelly  Special Education 1407 
McKay, Amanda  Science  1648 
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Kirkwood High Staff 2018-2019 (Continued) 
Internal calls dial the extension.  External calls dial 213.6100 and then the extension 

 

Staff Department Extension 

Medelman, Carrie  Social Studies  1218 
Mees-Reinert, Janet  Library Media Specialist  1060 
Mefford, Angela  Instrumental Music 8205 
Melton, Mandy  Science 1644 
Melton, Tami  Special Education  1423 
Meyers, Katie  English  1270 
Miller, Romona  Assistant Principal  1307 
Minich, Sue Ellen  Spanish  1187 
Mitchell, Melissa Special Education Para Educator 
Moore, Aimee School Secretary II 1309 
Muller, Gina  Spanish  1249 
Myers, Katie  Special Education  1435 
Nardi, Andrew  Special Education 1144 
Nesslage, Corey  Athletic Director  1311 
Nevins, Kelly  Special Education Counselor 1875 
Nieman, Lori  School Secretary I 1005 
Nixon, Santee  Business Education  1284 
Norris, Phillip  Science  1653 
Olderman, David Social Studies  1213 
Owens, Shawn  Journalism 1414 
Parini, Frank  Social Studies  1217 
Parks, Willie  Walking Counselor  1305 
Pessoni, Mark  Special Education  1593 
Peterson, Abby  Guidance  1043 
Phillips, Ed  Math  1240 
Pioter, Dominic English  1296 
Poth, Peggy  Spanish  1011 
Powell, Kim  Art  1265 
Puetz, Kelly  Math  1238 
Ravenscraft, Jackie  Executive Secretary  1301 
Ravenscraft, Lucas  Social Studies  1209 
Rea, Olivia  Math  1236 
Richardson, Toni  Special Education Para Educator  1422 
Ricks, Cindy  Walking Counselor  1061 
Rimkus, Erin  Registered Nurse  1031 
Ringhofer, Stephanie Special Education 1532 
Roberts, Amanda  Family and Consumer Science  1201 
Rockette, Brian Social Studies 1216 
Rogers, Byron Art 1263 
Rowland, Adam  English  1276 
Rull, Colleen  Business Education  1185 
Sanford, Ron  Business Education  1285  
Scheer, Angela  Social Studies  1214 
Schneider, Karen  Math  1242 
Schnider, Kelly  Drama and Speech  1181 
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Kirkwood High Staff 2018-2019 (Continued) 
Internal calls dial the extension.  External calls dial 213.6100 and then the extension 

Staff Department Extension 

Schoppenhorst, Heather  Special Education  1431 
Schwalb, Christine  Social Studies  1210 
Schwalbert, Diana  School Secretary II  1303 
Scott, Michele  Special Education  1536 
Seymour, Andrew Science 1642 
Shaw, Cindy  Special Education  1493 
Shelton, Farrell  Physical Education  1226 
Shoenberger, Claire  Science  1641 
Singleton, Jacob German 1254 
Smart, Levaughn Coordinator - Safety and Security  1400 
Steinmetz, Chris  Physical Education  1471 
Stephenson, Molly English - Reading  1272 
Stewart, Kati  Special Education Para Educator 1205 
Stoner, Matt  Social Studies  1221 
Stumpf, Christine  Office Assistant  1083 
Sullivan, Lara  English 1410 
Sutfin, Julie  Physics  1645 
Sutterer, Brad  Assistant Athletic Director  1462 
Sweesy, Kim  Guidance  1042 
Tadros, Julie  Lead Nurse - RN  1031 
Tcherkezian, Azniv  English as Second Language  1419 
Thomas, Nicolya Special Education 1204 
Thornberry, Evan Math 1234 
Townsend, Jeff  Assistant Principal  1303 
Tritz, Monica  Alternative Education Teacher  1287 
Vehlewald, Jessica  Assistant Principal  1309 
Vondera, Katie  Language Arts  1122 
Vouga, Scott Social Studies 1220 
Wade, Michael  Associate Principal  1305 
Wall, Kara  School Secretary II  1045 
Watkins, Matt  Walking Counselor  1305 
Werner, Emily  Math  1245 
Wiley, Mary  Instrumental Music  8237 
Willenborg, Jenny  Science  1640 
Wojtow, Dan  Math  1237 
Woodard, Gina  Physical Education  1224 
Wright, Elizabeth  School Secretary I  1425 
Zigler, Eric  Technology Specialist  1038 
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Early Dismissal Staff Development Days 
 

There will be seven staff development days resulting in early dismissal.  School will dismiss at 11:25 a.m. 
on these days and lunch will not be served.  One all-day staff development day is scheduled for Friday, 
February 15.  On this day, there will be no school for students. 
 

The dates are:  August 31, September 28, November 2, December 7, January 18, March 1, April 5 
 

Contact:  7:35 a.m. to 7:45 a.m. 
Period 1: 7:50 a.m. to 8:15 a.m. 
Period 2: 8:21 a.m. to 8:50 a.m. – Announcements 
Period 3:  8:56 a.m. to 9:21 a.m. 
Period 4:  9:27 a.m. to 9:52 a.m. 
Period 5:  9:58 a.m. to 10:23 a.m. 
Period 6:  10:29 a.m. to 10:54 a.m. 
Period 7:  11:00 a.m. to 11:25 a.m. 
 

KHS Daily Schedule 2018-19 By Day 
 
Monday, Tuesday, Friday 
Contact:   7:35 a.m. to 7:45 a.m. 
Period 1:  7:50 a.m. to 8:38 a.m. 
Period 2:  8:44 a.m. to 9:37 a.m. – Announcements 
Period 3:  9:43 a.m. to 10:31 a.m. 
Period 4:  10:37 a.m. to 11:25 a.m. 
First Lunch:  11:25 a.m. to 11:57 a.m. 
First Lunch – Period 5:  12:03 p.m. to 12:51 p.m. 
Second Lunch – Period 5:  11:31 a.m. to 12:19 p.m.  
Second Lunch:  12:19 a.m. to 12:51 p.m. 
Period 6:  12:57 p.m. to 1:45. p.m. 
Period 7:  1:51 p.m. to 2:40 p.m. 
 

Wednesday   
Contact:   7:35 a.m.to 7:45 a.m. 
Period 1:  7:50 a.m. to 9:17 a.m. 
Period 2:  9:23 a.m. to 10:55 a.m. – Announcements 
First Lunch:  10:55 a.m. to 11:34 a.m. 
First Lunch – Period 5:  11:40 a.m. to 1:07 p.m. 
Second Lunch –  Period 5:  11:01 a.m. to 12:28 a.m. 
Second Lunch:  12:28 p.m. to 1:07 p.m. 
Period 6:  1:13 p.m. to 2:40 p.m. 
 

Thursday  

Contact:   7:35 a.m. to 7:45 a.m. 
Period 3:  7:50 a.m. to 9:17 a.m. 
Homeroom:  9:23 a.m. to 10:55 a.m. – Announcements 
First Lunch:  10:55 a.m. to 11:34 a.m. 
First Lunch – Period 4:  11:40 a.m. to 1:07 p.m. 
Second Lunch – Period 4:  11:01 a.m. to 12:28 p.m. 
Second Lunch:  12:28 p.m. to 1:07 p.m. 
Period 7:  1:13 p.m. to 2:40 p.m. 
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KHS Lunch Schedule 2018-19 
 
FIRST LUNCH: 
ATLAS, West Building, Journalism, North Building, Northwest Building, LRC 
 
SECOND LUNCH: 
Science Building, East Building, Engineering & Technology, Family & Consumer Science, P.E., Project 
Achieve, Health, Art, Drama, Music 

 
KHS School Event Calendar  

2018-2019 
AUGUST 
August 1: Back to school schedule pick-up day at 10:00 a.m. to 3:00 p.m. and 4:00 p.m. to 7:00 p.m. 

August 2: Back to school schedule pick-up day at 10:00 a.m. to 3:00 p.m.  
August 13: Freshman - New Student Orientation Day at 7:50 a.m. to 12:30 p.m. 
August 13: PPO Open House at 6:00. p.m. information and 7:00 p.m. meet the teachers 
August 14: Make-up back to school schedule pick-up day at 10:00 a.m. to 2:00 p.m. 
August 15: First day of school (Senior breakfast at 7:00 a.m.) 
August 31: 11:25 a.m. dismissal, professional development  

SEPTEMBER  
September 3: No School - Labor Day 
September 6: PPO Meeting at 6:30 p.m. in KHS Library 
September 10: Senior Parent Information Night at 7:00 p.m. in KHS Cafeteria 
September 11: Hearing and vision screening 
September 13: Mid-Quarter 
September 13; Junior Parent Information night at 7:00 p.m. in KHS cafeteria 
September 15: Greentree Parade at 10:00 a.m. (festival is September 14 thru September 16) 
September 17: Sophomore Parent Information night at 7:00 p.m. at KHS cafeteria 
September 18: Practice ACT Test for Juniors 
September 19: College Fair night at 6:00 p.m. at Meramec Community College 
September 20: Freshman Parent Information night at 7:00 p.m. at KHS cafeteria 
September 20: Freshman Class and Student Council Elections during homeroom  
September 27: Underclassmen picture retakes  

September 28: 11:25 a.m. dismissal, professional development  
September 28 Yearbook Club Photo Day 

OCTOBER 
October 3: Financial aid night at KHS at 6:30 p.m.in Cafeteria 
October 4: Senior panoramic picture taken during homeroom 
October 4: Grades 7 & 8 Parent Information Night at 6:00 p.m. in Denver Miller Gym 

October 4: Grades 7 & 8 Parent Presentation at 7:00 p.m. in Holley Assembly Hall 
October 11, 12, 13: KHS Fall Play at 7:00 p.m. at Keating Theater 
October 12: End of 1st quarter 
October 15: No School - records day 
October 15: Conferences at 8:15 a.m. to 11:30 a.m. and 4:00 p.m. to 7:30 p.m.  
October 16: No School 
October 18: Conferences at 4:00 p.m. to 7:30 p.m. 
 



 

 16 

NOVEMBER 
November 1: Fall Choral Concert in Keating Theater at 7:00 p.m. 
November 2: 11:25 a.m. dismissal, professional development  
November 3: Friendship Dance at KHS at 8:00 p.m. to 11:00 p.m. 
November 6: KYS Blood Drive 
November 8: NHS Induction in Keating Theater at 7:00 p.m. 
November 9: Veteran’s Day Program in Social Studies classes 
November 13: PPO Meeting in KHS library at 6:30 p.m. 
November 15: Vocal Jazz Fall Celebration Concert in Keating Theater at 7:00 p.m. 
November 15: Mid Quarter 
November 19: Tacky Day 
November 19: Hall Decorating at 3:00 p.m. to 9:00 p.m. 
November 20: Red and White Spirit Day – Pep Assembly at 1:40 p.m. 
November 21: Chili Cook Off at 5:30 p.m. to 8:00 p.m.; Pep Rally and Bonfire at 7:00 p.m. 
November 21: No School - Thanksgiving break (November 21 thru 23) 
November 22: Thanksgiving Turkey Day Football Game at Webster at 12:00 p.m. 
November 29, 30, 

  December 1: Blackbox Show at 7:00 p.m. 
 

DECEMBER 
December 4: Bandemonium Concert in Keating Theater at 7:00 p.m. 
December 6: KHS Orchestra Concert in Keating Center at 7:00 p.m. 
December 7: 11:25 a.m. dismissal, professional development  
December 11: Cocoa and Cram for Freshman at 3:00 p.m. to 5:30 p.m. 
December 14: Winter Choral Concert in Keating Theater at 7:00 p.m. 
December 18: Full day – exam day 
December 18, 19, 20: Half days – exam days 

December 20: End of First Semester 
December 21: No School – Winter Recess (December 21 thru January 2) 

 

JANUARY 
January 2: No School – Records day  
January 3: School resumes 
January 7: Senior Parent Information night in KHS Cafeteria at 7:00 p.m. 
January 10: Junior Parent Information night in KHS Cafeteria at 7:00 p.m. 
January 14: Sophomore Information night in KHS Cafeteria at 7:00 p.m. 
January 17, 18, 19: Freshman and Sophomore Black Box Show at 7:00 p.m. 
January 18: 11:25 a.m. dismissal, professional development 
January 21: No School – MLK day 
January 24: Freshman Parent Information night in KHS Cafeteria at 7:00 p.m. 
January 31: PPO Meeting at KHS Library at 6:30 p.m. 
 

FEBRUARY 

February 1: Best of Broadway – A Taste of Jazz in Keating Theater at 7:00 p.m. 
February 2: Trivia Night at 6:00 p.m. (Junior class fundraiser) 
February 4: Mid Quarter 
February 5: NHS Blood Drive 
February 7: Athletic Signing day during homeroom 
February 13: Parent-teacher conferences at 4:15 p.m. to 7:15 p.m. 
February 14: BACC Academic Achievement Celebration during homeroom 
February 14: Parent-teacher conferences at 4:15 p.m. to 7:15 p.m. 
February 15: No School -  full-day staff professional development 
February 18: No School - President’s day 
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February 19: Festival of Bands in David Holley Assembly Hall at 7:30 p.m. 
February 20: Festival of Strings in David Holley Assembly Hall at 7:30 p.m. 
February 28: KHS Wind Ensemble, Symphonic and Concert Band in Keating Theater at 7:00 p.m. 

 
MARCH 

March 1: 11:25 a.m. dismissal, professional development 
March 6: College Information night 
March 8: End of 3rd quarter 
March 18: No School – Spring Recess (March 18, thru 22) 
March 25: No School for students 
March 26: School resumes 

 
APRIL 

April 2: School Board Election 

April 4: PPO Meeting in KHS Library at 6:30 p.m. 
April 5: 11:25 a.m.  Dismissal, Professional Development  
April 5: Junior – Senior Prom 
April 11, 12, 13: KHS Musical in Keating Theater at 7:00 p.m. 
April 12: Senior Skip day 

April 18: Mid Quarter 
April 18: Vocal Jazz Spring Concert in Keating Theater at 7:00 p.m.  
April 19: No School, conference comp day 
April 22: Gold K Ceremony in Keating Theater at 7:00 p.m. 
April 25: Academic Signing day during homeroom 
April 25: Night of Percussion in Keating Theater at 7:00 p.m. 
 

MAY 

May 1: KHS Band Concert in Keating Theater at 7:00 p.m. 
May 2: KHS Orchestra Concert in Keating Theater at 7:00 p.m. 
May 3: Senior Finals – periods 6 and 7 
May 6 thru 10: Advanced Placement Exams 
May 13 thru 17: Advanced Placement Exams 
May 6: Senior Finals – periods 4 and 5 
May 6: Spring Choral Finale Concert in Keating Theater at 7:00 p.m. 
May 7: Senior Finals – periods 2 and 3 
May 7: Awards Ceremony in Keating Theater at 7:00 p.m. 
May 8: Senior Finals – period 1 
May 8: Last day for Seniors – cap and gown pick up 
May 9: KHS Jazz Festival Concert in Keating Theater at 7:00 p.m. 
May 11: Graduation in Chaifetz Arena at 7:00 p.m. 
May 17: Full day – no drop; underclassmen finals begin – exam 2 
May 20, 21, 22: Underclassmen finals – half days 

May 22: Last day of school for underclassmen 
May 22: End of 2nd semester 
May 23: Teacher records day 
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2018-2019 School District Calendar 
 
August 2 & 3, 6 thru 8 New Teacher Workshop 

August 9 District Opening Day Workshop 

August 10 & 13 Teacher Work Days 

August 13  Freshman Day 

August 15 First Day of School For Students 

August 31 Staff Development Day – Early Dismissal 

September 3 Labor Day Holiday – District Closed 

September 28 Staff Development Day – Early Dismissal 

October 12 End of First Quarter 

October 15 Parent Teacher Conferences – No School For Students  

October 16 Records Day – No School for Students 

November 2 Staff Development Day – Early Dismissal 

November 21 No School for Students 

November 22 & 23 Thanksgiving Recess – District Closed 

December 7 Staff Development Day – Early Dismissal 

December 20 End of First Semester 

December 21 thru January 1 Winter Recess – District Closed 

January 2 Records Day – No School For Students 

January 3 School Resumes 

January 18 Staff Development Day – Early Dismissal 

January 21 Martin Luther King Day – District Closed 

February 15 Staff Development Day – No School for Students 

February 18 Presidents Day – District Closed 

March 8 End of Third Quarter 

March 18 to 22 Spring Recess – District Closed 

March 25 No School For Students 

March 26 School Resumes 

April 2 School Board Election 

April 5 Staff Development Day – Early Dismissal 

April 19 No School For Students 

May 22 Last Day of School for Students – Early Dismissal 

May 23 Teacher Work Day 

May 27 Memorial Day – District Closed 

 

 

Calendar dates are subject to change. Schools may conduct conferences on additional days and or during evening hours. 

If the District uses more than two snow days, the make-up sequence will be April 19 and May 23. 
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The ABC’s of KHS 
 

- SECTION A -  
 

ACADEMIC HONESTY 

Academic honesty and personal integrity are fundamental components of a student’s education and 
character development. Kirkwood High School expects that students will not cheat, lie, plagiarize, or 
commit other acts of academic dishonesty. Grades should reflect the student’s own work in the fairest 
possible way. The academically honest student produces work representative of his or her own efforts and 
abilities. 
 

Academic dishonesty, cheating, or plagiarism involves an attempt by the student to show possession of a 
level of knowledge or skill which he or she does not possess. 

 

Definitions Of Academic Dishonesty 
 

Cheating 

Students who cheat deprive themselves of the opportunity to learn – especially how to think. Knowing how 
to think critically in each subject area prepares students for post-secondary education as well as any 
profession they pursue. The following offenses, including but not limited to those below, are considered 
examples of cheating: 
 

1. Copying another student’s work or assignment (including homework) to submit as one’s own. 
2. Allowing another student to copy your assignment (including homework) to submit a one’s own. 
3. Using or providing notes, documents, answers, aids such as a graphic calculator, computer file or 

other storage devices (i.e. cell phones, ipods, etc.), or helping another student on any assessment 
(i.e. test, quiz, exam, etc.) or assignment unless permitted by the teacher. 

4. Stealing, borrowing or removing an exam from the classroom, or taking it from a teacher without 
explicit permission. 

5. Tampering with teacher materials and or student records. 
6. Copying, photocopying or having someone other than the student prepare the student’s homework, 

paper, project, computer program, or take-home test for which credit is given. 
7. Copying materials, including computer software, in violation of the copyright law. 
 

Plagiarizing 

Plagiarism is any use of another individual’s ideas, words, or work without giving him or her appropriate 
credit. Plagiarism includes, but is not limited to, the following misuse of published material or material 
acquired from internet sources, and or the work of another student: 

 

1. Paraphrasing or copying any source without giving proper credit to the author. 
2. Not using denotation when citing sources. 
3. Turning in any assignment which is not based on one’s own research and writing. 
 

Consequences for Academic Dishonesty 
 

1st Offense:  Loss of credit on assignment or test and notification of parents by teacher. 

2nd Offense:  Loss of credit on assignment, notification of parents by teacher, and referral to the grade 
level administrator, possible ISS. 
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Subsequent Offenses:  Loss of credit on assignment, parent conference, possible ISS or OSS, depending 
on the circumstance of each incident. 

 

ATTENDANCE 

All Missouri children between the ages of seven years and seventeen years and who have not completed 
sixteen credits toward high school graduation are required to be under school jurisdiction during the hours 
school is in session. In the case of students seventeen or above, consideration will be given to their 
request to be excused part of the day provided they submit a written request from the parent or guardian. 
Changes in the workload which involve the shifting of the student’s class schedule will normally be made 
only at the beginning of the semester. 

 

The school year is defined as the period of time from the opening of school in August or September to the 
close of the regular school term. Students who are absent due to illness may be required to submit a 
doctor’s statement. Students are required by law to attend a school until they have reached age seventeen 
or if they have successfully completed sixteen credits towards high school graduation. Any correspondence 
courses or on-line courses must be approved by the administration prior to enrollment if credit is to be 
granted. 

 

Excusable Absences: 

The following absences will be excused: 

 

1. Death in the student’s immediate family. 

2. Illness of the student. 

3. Doctor and dental appointments. 

4. Religious observances. 

5. Court appearance. 

6.  When a family is leaving town and desires to take the student with them, heshe may be excused if  

 the family and student follow these guidelines: 

 

a. The school is notified at least 48 hours in advance of the absence. 
b. The student procures assignments or establishes a written plan for make-up work with the teacher 

or teachers in advance of the absence; at least a 48-hour notice is required. 
c. All assigned work is turned in upon returning to school. The number of days allotted for turning in 

missing work is equivalent to the number of days missed. 
d. All tests, assignments, etc., are made up at the direction of the individual teacher. 

 

Absences for other reasons that are inexcusable shall be treated as truancy. 

 

Suspensions imposed by the school administration shall not count as an excused or unexcused absence. 
Suspensions will not be calculated when determining loss of credit. 
 

Make-up Work After Excused Absences: 

Students who have an excused absence shall have the opportunity to make up work.  It shall be the 
responsibility of the student, on his or her own initiative, to contact the teacher or teachers involved to 
determine make-up assignments and establish mutually agreeable times for daily and test make-up. 
Students will be granted the amount of time they were absent in which to make up work. Students who 
have justifiable reasons for absence such as illness or accident and whose probable absence will extend 
beyond two  weeks shall be referred for consideration for homebound instruction. 
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Students who have an unexcused absence will not be allowed to receive credit for work missed. 

 

The building administrator and staff have the authority to establish specific procedures for administering the 
Make-Up Policy. 

 

Parent Responsibility: 

In the middle and senior high schools, attendance shall be checked and recorded daily during each class 
period. 
 

Parents have responsibility for requiring and promoting their child’s regular attendance, the first step in 
achieving academic success. 
 

Missouri School Law under the Compulsory School Attendance subsection places the burden of 
responsibility for school attendance on the parent: 
 

Every parent or guardian or other person in this state having charge, control or custody 

of a child between the ages of seven and sixteen years shall cause the child to attend regularly some 
public, private, parochial parish, or home school not less than the entire term of the school which the child 
attends. (RSMo.167.031) 
 

Parents and guardians are responsible for notifying the school office of their child’s absence. A phone call 
should be made to verify the absence on the day of the absence but no later than 48 hours. 
 

In the event of an attendance problem, parents or guardians and the school shall cooperatively work to 
resolve the situation. 
 

Parents planning to take a student out of school are responsible for making advance arrangements with the 
school administration. 

 

ATTENDANCE - PROCEDURES AND ACTIONS 

 

Unexcused Absences: 

No credit for the semester will be given students whose unexcused absences exceed five (5) periods per 
class per semester without administrative approval. 
 

Administrative Review: 

If a student has unexcused absences in the excess of five (5), the parents or guardians or students are 
required to request a conference at the school with the administration to discuss possible reinstatement of 
credit. 
 

ATTENDANCE - TOTAL ABSENCES 

 

Excused and Unexcused Absences: 

No credit for the semester will be given students whose total absences exceed ten periods per class per 
semester without administrative approval. 

 

On the eighth total absence from the same class, the parents or guardians will be notified by phone or 
email by the grade level office that the student is being placed on credit probation. 



 

 22 

On the tenth total absence from the same class, parents or guardians will be notified by a letter explaining 
that future absences must be accompanied by written documentation (doctor’s note, court documents, etc.) 
defining the nature of the absence or a loss of credit will result. 

 

On the first absence in excess of ten from the same class in one semester, parents or guardians will be 
notified by certified mail of student loss of credit. Parents will be notified of subsequent absences. 

 

Administrative Review: 

When parents or guardians request that students leave the campus during the school day, a note or phone 
call from home will be required, and a permit-to-leave must be secured in the grade level office. During the 
school day, students must secure permission from the office before missing a class or leaving the campus. 
Failure to comply will result in disciplinary action. 

 

Students who have been absent because of injuries or communicable diseases must receive clearance from 
the school nurse before returning to classes. 
 

Students shall not be dismissed from school while final exams are being given. Students participating in 
school-sponsored activities are not considered absent. 
 

In the event of a student losing credit due to excessive absences, parents or guardians will be notified and a 
conference will be required with the grade level administrator prior to the student’s return to class.  
 

If a student has been notified of loss of credit because of excessive absences, the parents or guardians or 
student is required to have a conference at school with the administration to discuss possible alternative 
learning experiences to regain lost credit. 
 

ATTENDANCE - TARDIES: 

Being tardy to class is detrimental to student learning, disrespectful to the teacher, and disruptive to the 
learning of fellow students. KHS students are expected to be in class, ready to work when the bell rings to 
start each period. All late arrivals of less than 15 minutes will be counted as tardies. Late arrivals of more 
than 15 minutes will be counted as absences and must be excused by the verification methods outlined in 
the “Excused Absences” section. Tardies may not be excused by a parent or guardian, only by a KHS staff 
member. Tardy students will not be given additional class time or make-up opportunities for what is missed 
due to their late arrival. 
 

Any student who is not in class when the bell rings and does not have a pass, is considered tardy. 

1. Tardiness due to oversleeping or car problems will not be excused. 
2. Tardies are considered on a semester basis; that is, your number of tardies in the first semester does 

not carry over to the second semester. 
 

For first period only, tardy students will be admitted to class without first obtaining a pass from the KHS 
office before 8:00 a.m. Arriving after 8:00 a.m. students must obtain a pass.  
 

Tardies will be documented and counted cumulatively (for all periods together), per semester, and assigned 
interventions and consequences as follows: 
 

1. Tardies 1 thru 7:  Warnings by Administration and parent contact. 
2. Tardies 8 thru 5:   1-hour detention and parent contact. 
3. Tardies 16 thru 20:  1-day ISS and phone call home 
4. Tardies 21 plus:   ISS and LOP (loss of privileges) including, but no limited to: parking, open lunch, 

sports, attending sporting events, dances, etc. and Administration and Parent meeting. 
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AWARDS 
 
Attendance Award is presented at graduation to any senior who has missed less than one day (no more 

than six single periods) during their four years at Kirkwood High School. 
 

Donald Duchek Award is presented annually to the graduating senior or seniors demonstrating the most 

outstanding overall qualities in areas such as scholarship, leadership, athletics, music and extra- curricular 

activities so as to set a standard to be followed by other students. The recipient of this award is chosen by 

the senior class, faculty, and the administration. 

 

Efficacy Award is presented annually to the senior or seniors who have overcome personal and academic 

obstacles during his or her high school career. In doing so this person has achieved significant academic 

success and has become a role model for others. 

 

Ernest Jones Humanitarian Award is presented annually to those students who continually endeavor to 

foster inclusive relationships among all students at Kirkwood High School. 

 

Franklin McCallie Award is presented annually to the senior or seniors who model a high standard of 

character, integrity, and ethics evidenced by leadership, extra-curricular involvements, and service to 

Kirkwood 

High School. 
 

Gold “K” Scholastic Award is awarded to Kirkwood High School seniors who have a 3.500 or better 

accumulative GPA after the first semester of their senior year with a minimum of 3 completed semesters at 

KHS. This ceremony will be held on Monday, April 22, 2019 at 7:00 p.m. in the Keating Theater. 

Honor Roll is posted quarterly. Honor roll is based on the current quarter GPA. A GPA of 3.000 to 3.499 

merits an Honor Roll standing. A GPA of 3.500 and above merits a High Honor Roll standing. 

 

Honor Roll is posted quarterly. Honor roll is based on the current quarter GPA. A GPA of 3.000 to 3.499 

merits an Honor Roll standing. A GPA of 3.500 and above merits a High Honor Roll standing. 

 

John Johnson Quiet Leadership Award is presented annually to the senior or seniors who do good 

things for KHS – always with a good spirit. Many of their actions are never known in terms of their 

positive influence on our school. These students are chosen by the KHS administrative team with 

suggestions from the faculty and senior class. 

 

Valedictorian and Salutatorian are the graduating seniors with the highest and second highest grade 

point averages, respectively. 

 

SECTION B 
 
BEHAVIORAL EXPECTATIONS – CODE OF CONDUCT 
Listed below are behavior rule definitions and expectations that apply to all Kirkwood High School students 
in attendance at instructional and support programs as well as school-sponsored activities and events either 
on or off campus. Our behavior guidelines are categorized in regard to respect. To have a great school, all 
students must recognize the role they play in creating an academic atmosphere as well as a safe and 
satisfying culture throughout Kirkwood High School. Understanding and meeting these expectations is one 
giant step to creating this culture of excellence. 
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BEHAVIORAL EXPECTATIONS – RESPECT FOR LEARNING 

Students are expected to: 
 

1. Comply with all school and classroom rules and conduct themselves in an orderly manner. 
These rules apply in school buildings, on school grounds, and at recognized functions. Disciplinary 
guidelines may be applied to difficulties off school grounds which are prejudicial to the good order and 
discipline of the school or tend to impair the morale or good conduct of the students. 

 
2. Be punctual and attend class every day. 

 
3. Complete class work and homework assignments. Kirkwood High School's major purpose is to offer a 

sound and exciting academic experience for students to become involved learners. Class work and 
homework are a vital part of this learning process. 

 
4. Turn off all electronic devices (cell phones, ipods, MP3 players, headsets, pagers, etc.) when you 

enter an academic  setting such as; a classroom, library, lab setting, ISS, locker room, gym, etc.  
 

5. Bring items that are appropriate for educational purpose. Radios, headsets, video cameras, CD 
players, pagers, dice, cards, water pistols, or any other item which may interfere with the educational 
process or may endanger the safety of another person are not to be used during the school day. 
However, students are permitted to use headphones, ipods, and MP3 players between classes, during 
lunch, IP or in class with teacher approval provided they do 
not cause a disruption. Inappropriate items may be confiscated and held in the grade level office for 
the remainder of the school day. NOTE: Kirkwood High School is not liable for any lost or stolen items. 

 
6. Give all authorized medications to the school nurse with instructions for use. 

 

7. Refrain from leaving campus at any time during the school day unless authorized. You may not leave 
campus during the day without prior parental and administrative permission. After appropriate 
permission is obtained, you must sign out at your grade level office. Students are not permitted to be 
on the parking lot during school hours  without administrative approval. Seniors at KHS are the only 
students who have the privilege of leaving campus during  their  lunch  period. You  are to  present  
your ID to  the  walking  counselor  or administrator assigned to the lot before you may leave campus. 
(During inclement weather, the KHS administration may cancel that privilege without notice). 

 
8. Be honest. Honesty and integrity are of the utmost importance in our school community. 

You are expected to deal honestly with all staff in your relationships and in your work. (See 
Academic Honesty Policy) 

 
 
BEHAVIORAL EXPECTATIONS – RESPECT FOR STAFF 
Students are expected to: 

 

1. Display ID Badges and Hall Passes. 

 
ID  Badges: Students will be given one ID  badge to start the school year and it is to be carried by the 
student at all times during the school day. Students are expected to produce their ID badge when 
asked by any KHS staff member. ID badges may not be damaged, marked on, or changed in any 
manner, on either side of the ID. Only the current year ID should be carried. Any student who refuses 
to comply will be sent to the appropriate grade level office. 

 
Hall Passes: Students are expected to have a hall pass whenever they leave a class, and 

produce the hall pass when asked by any KHS staff member. Please ask your teacher, counselor, 
administrator, or grade level secretary to give you a pass. Office assistants, students who are on IP, 
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cadet teachers, and tech students must have the appropriate badge on their person to be allowed the 
privilege of being in the halls during class time.   

2. Follow the directive of any KHS or Kirkwood R-7 District staff member. 

 

3. Respect  adults in both manner and language.  Any language directed toward a KHS staff member in a 
loud manner or which is insulting or derogatory or threatening in nature is prohibited. Any words 
considered to be of a cursing, swearing, or vulgar in nature directed toward a staff member are 
prohibited. 

 
BEHAVIORAL EXPECTATIONS – RESPECT FOR INSTITUTION 

Students are expected to: 

 

1. Keep the buildings, equipment and materials clean, and in good condition. Deposit trash in trash 
containers provided. Leave the table and floor areas of the cafeteria, commons, and hallways clean. 

 
2. Take proper care of textbooks, equipment  and lockers.  Students shall not cause destruction,  

defacement or damage to property.  Students will be required to pay for damages and or may be 
subject to legal prosecution. 

 
3. Refrain from using any tobacco product in the building or on school grounds at any time. 

This  policy  includes  all  school  sponsored  activities.  KHS  is  a "smoke-free"  campus  for 
students and  adults.  KHS will  cooperate  fully  with  Kirkwood  Police  regarding the enforcement of 
Missouri state law which prohibits possession of smoking paraphernalia by minors and smoking by 
students is subject to a minimum fine of $150.00. 

 
BEHAVIORAL EXPECTATIONS – RESPECT FOR SELF 

Students are expected to: 

 

1. Dress appropriately for school. “Appropriateness” is defined by the school dress code. 
 

KHS Dress Code 

a. Student’s dress and appearance are required to be of such character as to not disrupt nor distract 

from the instructional procedures of the school day. 

b. Clothing must cover undergarments, stomach, back, and chest. No see-through apparel permitted. 
c. Sagging pants are not permitted. 
d. Footwear must be worn at all times appropriate to the activity. 
e. Clothing that promotes drugs, alcohol, tobacco, violence, is sexually suggestive, or displays 

inappropriate pictures or writing is prohibited. 

f. Any clothing worn in a manner identified as gang-related is prohibited. 
g. Jewelry and accessories that can pose a safety hazard is prohibited. 
h. Dress code applies to all school activities and P.E. 
i. Athletic wear that fits the dress code is required for P.E. classes. When there is a 

question, a KHS Administrator will make the final decision. 

 

Note:  Students could be sent home or placed in ISS for not complying with the KHS dress code. 

 

2. Operate  their vehicles in a  safe  manner on the campus.  Any type of driving which endangers the 
safety of the driver or others is considered to be reckless driving. 

 
3. Leave campus promptly at 2:40 p.m. unless in a supervised activity. Students who are not in a 

supervised activity will be asked to leave campus or will be sent to detention. 
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4. Maintain high personal standards of behavior while on campus. Inappropriate displays of affection are 
not acceptable. No student will possess, use, or be under the influence of illegal drugs, alcoholic 
beverages, intoxicants, or controlled substances. 

 
5. Be truthful when interacting with all faculty, staff, administrators, and students. Students shall not lie 

or falsify school-related materials. 
 
6. Attend assigned detentions and other assigned consequences. 

 
 

BEHAVIORAL EXPECTATIONS – RESPECT FOR OTHERS 
Students are expected to: 

 
1. Walk in the hallways and refrain from pushing, shoving, blocking walkways,  or causing disturbances. 

 
2. Show respect for others, buildings, and grounds.  Refrain from any behavior which could injure another 

person. Do not bring items to school which could be deemed a weapon. Weapons in school -  School 
Board Ruling, June 1995, JFCJ. The possession or use of a weapon, except where authorized by law, 
shall be prohibited in all school buildings, on or about school grounds, and at all school activities. 

 
3. Refrain from making threats and harassing others. Every member of the school community is entitled 

to attend school free from harassment, threats or fear. 

 
4. Resolve differences and conflicts in a peaceful manner. Fighting, defined as physical and or verbal 

abuse where all parties have contributed to the conflict, either verbally or physically, is prohibited. 
Students are expected to seek nonviolent means in solving disputes. If physical confrontation is 
anticipated, students are to seek assistance from an administrator, walking counselor, teacher or staff 
member immediately. 

 
5. Respect  for the possessions  of others. Taking or using others’ possessions without their knowledge is 

stealing. Theft by acceptance, possession, purchase, taking and or transfer of property belonging to 
another is prohibited. Offenders are subject to legal prosecution. 

 
6. Exhibit good character. Follow guidelines that prohibit sale, transfer or distribution of illegal drugs, 

alcoholic beverages, intoxicants or controlled substances. See KHS Chemical Abuse Guidelines in this 
book. See Board Policy JFCH-R. 

 
7. Use  appropriate  language  at  school.  Obscenity,  obscene  gestures,  swearing,  cursing, whether 

verbal or written, is considered inappropriate language. 
 

8. Refrain from Hazing and Bullying. Hazing is defined as any action which intentionally creates mental  
or  physical  abuse,  discomfort,  embarrassment,  ridicule,  or  harassment  and is prohibited at 
Kirkwood High School. Hazing and Bullying School Board Policy, May 2004, JFCGF. 

 
 

BEHAVIORAL EXPECTATIONS - ELECTRONICS & NON-EDUCATIONAL ITEMS 

Students are not to bring, buy, sell, or trade non-educational items at school.  Items such as iPods, cell 
phones, electronic games, and laser pens, will be confiscated and may be picked up from the office at the 
end of the school day. Cell phones and iPods should be turned off and locked in student lockers between 
8:00 a.m. to 2:55 p.m. each day. 

 

Consequences of 1st Offense:  Warning 

Consequences of 2nd to 5th Offense:  Detention 

Additional Offenses:  Referral to administrator; more severe consequences may be assigned 
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BUS EXPECTATIONS 

Some bus basics include: 

1. Only students who live two miles or more away from school or in an area that is designated a 
hazardous route qualify for free transportation to and from school.   

2. Students who do not qualify for bus transportation are NOT permitted to ride the bus to a friend’s 
house.   

3. Any student who misses the bus should come to the office and a call will be made to the parent to 
arrange transportation home.   

4. Parents of students normally riding the bus must notify the teacher in advance when their child is to 
be picked up by a parent or other adult.  Without advance notice, students will be sent home on the 
bus. 

Kirkwood High School supports bus safety and wishes to assist students as they make positive choices 
before and after school. It is our opinion that time spent in transit should be viewed as an extension of 
the school day and we try to support children and drivers in their safe transportation. In accordance with 
this belief, it is important that students face logical consequences for inappropriate choices made while 
riding the bus.  Students who make poor choices deserve the opportunity to learn from their mistakes, 
but it is our responsibility to ensure safe transportation for all students. 

Students who receive referrals for bus behavior will typically face the following consequences: 
 
1st referral (Strike One) 

Situation is discussed with the student and parent is contacted. 

2nd referral (Strike Two) 

Situation is discussed with the student and parent is contacted. The student will spend recess time 

thinking through a plan to ensure appropriate bus behavior and may receive an assigned seat near the 

driver.  

3rd referral (Strike Three) 

Situation is discussed with the student and parent is contacted. The student may receive a one- to five-

day suspension from riding the bus. The parent or guardian will be responsible for student transportation 

to and from school during this suspension period. 

 
If a student receives a fourth referral it will be handled as Strike One.  The student will be responsible for 
devising an additional plan for positive bus behavior. Subsequent referrals will be handled in a similar 
fashion with students receiving a suspension for every third bus referral. 

Please note: Serious bus behaviors may result in additional consequences at school in accordance with 
district policy.  
 

SECTION C 
 

COMMUNICATIONS BETWEEN HOME AND SCHOOL 
 
eMail:  

Kirkwood High School utilizes school messenger to send e-mails to parents with school news and 

information about upcoming events. Parents’ e-mail addresses for this service are drawn from the 

student data system utilized by the school district. To receive these e-mail updates, parents should 

include their e-mail contact information on all registration forms. Please contact the school office when 

there is a change in any contact information. 
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*Important: If you e-mail a KHS staff member and do not get a response, please call the school’s 

main office at 213.6110.  District e-mail has a spam filter. 

 

The Kirkwood School. District strives to provide the best technology and communication paths between 

our students, teachers, families and the District.  The following is a list of platforms we are using in the 

2018-19 school year to improve communication and student learning. 

 

The KSD App organizes all communication resources in one convenient location.  The App provides 

calendars of school and district events, staff contact information, links to communication tools listed 

here and media streaming from Facebook and Twitter.  Download the KSD App from the Apple Store 

or the Google Play Store. 

 

 Schoology – (skoo-luh-jee) Learning Management System 

Schoology allows our students, teachers, and families to connect with each other using a secure 

platform.  As part of our effort to streamline communication for families, Schoology will be the go-to 

source for learning.  Schoology allows users to create, manage, and share resoure3s.  It replaces 

eBackpack. 

 

 Infinite Campus – Student Information System 

Our middle schools and high school use Infinite Campus for online grade reports. 

 

 KSD Mass Notification System 

The District and schools may utilize auto calls, emails, text messages, e-newsletters, and mailed 

postcards to communicate with families and the community. 

 

 KSD Website – School and District Information (www.kirkwoodschools.org) 

Visit the KSD website for calendars of school and district events, general school and district information, 

cancellation information, emergency information, student handbooks, family resources, staff contact 

information, Board policies and protocols, school district boundaries and maps, etc. 

 

 PeachJar – Flyer Distribution 

PeachJar is an electronic tool for sending flyers regarding school-related programs to families.  This e-

flyer system reduces the amount of printed material sent home in student back packs.  The district, 

schools, and parent organizations distribute useful information via PeachJar e-mail or the PeachJar 

App. 

 

    Social Media – Twitter and Facebook 

Social media is used for sharing information about school and district events, community activities, and 

schedule and time changes.  Social media may also be used as a communication tool in a crisis 

situation, because posts appear immediately. 

 

For more information, please contact KSD Community Relations and Development at 

news@kirkwoodschools.org. 

 

http://www.kirkwoodschools.org/
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COPYRIGHT 
What students need to know to protect themselves from copyright violations: 
 
1. Computer software violations are a felony. 

 
2. “Bounty-hunters” are hired by some companies to identify and report violators of copyright law and 

guidelines. 
 

3. A limit of one image per book or periodical issue may be used in a project or report. 
 

4. Music from CD’s may not be dubbed or copied to a cassette tape.  Compiling video clips from several 
different videos is a violation of copyright guidelines. 

 
5. Information found on the Internet is copyrighted unless accompanied by a message explicitly 

permitting duplication. 
 

6. Technology allows easy duplication but does not necessarily make the duplication legal. In other 
words, just because you can does not mean you may. 

 
Steps to Take to Copyright Compliance: 
 
1. Plan your project well in advance of the deadline allowing time to request permission from copyright 

holders. 
 

2. Ask the classroom teacher or library media specialist for a sample letter requesting permission from 
the copyright holder. 

 

3. Do not assume you may use any and all material without asking for permission. 
 

4. There are guidelines for print, audiovisual, video, multimedia, music, and others. Students are 
permitted to use limited amounts of material without permission. Learn about these limitations by 
asking the classroom teacher or library media specialist for the specific guidelines for the type of 
material you want to use. 

 
COUNSELING SERVICES 
A  direct call to the Guidance Office (213.6118) is the quickest way to reach a counselor. Jen Larsen, 
Guidance  Secretary,  and Cheryl McClure, Guidance  Assistant, can answer  questions, schedule 
appointments, connect parents with the counselor (or if unavailable, into voicemail), and insure students 
are connected with a counselor in emergency situations. 

 
Counselors work with students throughout the day by appointment but are also available for "drop-in" 
assistance during contact period daily. Students should first stop at the Guidance Office to check 
counselor availability and or make an appointment. 

  
KHS Guidance Counselors, staff and resources are available to help you with: 
 
1. Adjustment and transition to high school 
2. Course selection planning for high school years 
3. Achieving academic success in high school 
4. Career awareness and exploration 
5. College and post-high school planning 
6. Scholarships and Financial Aid 
7. Decision-making and coping skills 
8. Personal and interpersonal issues 
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Academic Personal Counselors 

Kim Sweesy,  12th Grade Counselor,  ext. 1042 

Joe Fisch,  11th Grade Counselor,   ext. 1040 

Rachel Cosic,  10th Grade Counselor,   ext. 1044 

Amber Kapral,  9th Grade Counselor,   ext. 1003 

Josh Jaworowski,  College-Career Counselor, ext. 1041 

Abby Peterson,  College-Career Counselor,   ext. 1043 
Department Chairperson 

Ceci Bodet,  KHS Educational Support Counselor,  ext. 1178 
 
The Guidance  Activity Center is open to students and parents. It is a career and college lab containing 
valuable resources such as computerized college and career exploration programs, college catalogs 
and videos, ACT-SAT prep programs and other college-career and personal development reference 
materials. It hosts student sessions with career speakers and college reps. 

 
The Special Services Team strives to identify and obtain support for students experiencing academic 
difficulty and offers help and support to students and families who might be experiencing difficulty 
related to problems of depression, drug and or alcohol use, eating disorders, physical, emotional or 
sexual abuse. 
 

Counselors, teachers, administrators, the school nurse, and parents may refer students to the team 
then counselors follow up on team recommendations. For more information, contact Kim Sweesy. 

COUNSELING SERVICES - EDUCATIONAL SUPPORT COUNSELOR  
An Educational Support Counselor (ESC) supports our school’s Guidance Department. The ESC’s 
role is to assist the school counselor in providing emotional and behavioral support to students. The 
ESC is a Licensed Professional Counselor provided through a partnership between the Kirkwood 
School District and the BJC Behavioral Health Services. Services include anger management 
training, social skills education, small group facilitation, one-on-one therapeutic support, resource 
referral, and case management. ESC services are designed to be short-term support interventions; 
however, if on-going services or additional resources are recommended, you will be contacted.  
Contact educational support counselor Cecilia Bodet, extension 1178 for more information. 
 
Should a student, parent, teacher, staff member or administrator identify a significant concern about 
a student’s emotional status, please follow these procedures: 
 

1. Contact the school counselor to assess the need for an ESC referral. 
2. The school counselor will determine if the need warrants more significant intervention. 
3. The school counselor will initiate referral to the ESC. 

 
The ESC will maintain an active caseload that will be shared with the administrator and counselor on 
a regular basis. The administration will be notified of all referrals made to the ESC program. 
 
COUNSELING SERVICES – RESPONSE TO INTERVENTION (RTI) 

Effective supports and interventions are made available as soon as teachers become aware that an 
individual student is experiencing difficulty meeting grade level expectations. In order to respond 
quickly, our schools have established school-based RtI Problem Solving Teams. These teams utilize 
a structured problem-solving process to assist classroom teachers in designing, implementing, and 
evaluating the effectiveness of intervention strategies when typical classroom strategies have not 
been successful. RtI Problem Solving Teams convene at both the grade and department level for 
general intervention planning (e.g. grade-level planning of differentiated instruction, learning 
supports, social skill lessons) and at the building level for more focused individualized intervention 
planning. 

 

http://cecilia.bodet@kirkwoodschools.org/
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The building RtI team’s role is to conduct individualized problem solving, research-based 
intervention planning, implementation support, data collection, and monitoring of the student’s 
response to interventions.  Intervention plans often include small, flexible instructional groups 
which target essential skills and frequent curriculum-based progress monitoring.  School-based 
specialists (e.g. occupational, physical, and speech language therapists, school psychologists, 
special educators) may conduct in-class observations, collect progress monitoring data, help 
implement in-class interventions, or provide short-term instruction.  Building RtI teams use 
progress monitoring data to determine when more or less intense interventions are required in 
order to support the learning needs of the student. Parents are apprised of their child’s progress 
regularly and are notified whenever a referral for formal evaluation needs to be considered. 
 

Parents may contact their school’s counselor for more information. 
 

SECTION D 
DISCIPLINE – PHILOSOPHY 
It is the objective and policy of Kirkwood High School to recognize, preserve, and protect the individual 
rights of all students and yet encourage and enforce their rights within the necessary framework of an 
orderly, efficient, and productive school program.  The quality of discipline in the school is a blend of 
values and attitudes  contributed  to by everyone concerned; this  encompasses  students,  parents,  
teachers,  school administrators, school board members, and community patrons. 

 
We believe  that discipline,  regular  attendance,  and academic  achievement  are closely  related.   We 
appreciate the fact that discipline, order, and cooperation is essential for people to meet and work 
together effectively.  All individuals involved in the school must share the responsibility for creating and 
supporting a positive and orderly environment. 

 
Professional judgment will be used by administrators to determine the dispositions of specific problems. 
Most types of school discipline problems are listed in this guide. However, it is impossible to list every 
problem  that might  interfere  with  the  smooth operations  of the  school.   Administrators  have  the 
responsibility and authority to deal with all problems even though  the specific problems might not be 
listed in this guide. 

 
Note:  All requirements and procedures will be followed for students who have Individual Educational 
Plans (IEP) under IDEA or an Individual Accommodation Plan (IAP) under Section 504 of the 
Rehabilitation Act. Discipline for students with disabilities who have an IEP will be administered in such 
a manner as to provide appropriate consequences.  Students whose behavior is related to their disability 
may receive modifications to their Special Education services or placement, as determined by the IEP 
committee. 
 
A+  Students And Good Citizenship:   Students wishing to earn A+ Status through the A+ Schools 
program must maintain good  citizenship. (See Board policy JFCL and procedure JFCL-AP for specific 
criteria.) Any alcohol and or drug offenses will result in loss of A+ eligibility as will significant or repeated 
assignments of in-school suspension. 
 
After-School and Morning Detention: Will be held from 2:50 p.m. to  4:00 p.m. Monday through Friday.  
Morning detention must be arranged in advance with the student’s grade level office. 
 
Detention:  Loss of privileges to participate in and or attend activities, in-school suspensions, out-of-
school suspensions, and restorative practices are consequences for misbehavior and hopefully serve as 
an incentive for changing unacceptable student behavior.  These actions are often necessary in order to 
maintain a safe and orderly environment in school.  The school district reserves the right to contact the 
police and file a report whenever it is deemed appropriate. 
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The only activity permitted during detention is silent study.  Students should come prepared with work or 
appropriate reading material.  Work schedules and athletic activities will not excuse students from 
detention. 
 

Loss Of  Privilege (LOP):  Students earn privileges as they advance through Kirkwood High School.  
These privileges include:   all school extracurricular activities, senior off campus lunch, student parking, 
early dismissal, dances, graduation, after prom and graduation activities and Independent Period (IP). 
Students engaging in inappropriate behavior as outlined by the discipline code may lose any of the 
privileges listed above. 

 
In-School Suspension  (ISS):   Students may be assigned to In-School Suspension.  It is designed to 
be a positive and supportive educational environment while also serving as a disciplinary consequence.  
Students are to report to with  appropriate textbooks and academic materials and are expected to 
complete daily school work during their stay in ISS.  Students will be informed of the rules upon 
admission to ISS. Failure to comply with ISS expectations may result in Out-of-School Suspension. 
 
Out-Of-School Suspension  (OSS):  The student is deprived of all the privileges of attending school, 
participating  in classes,  participating  in or attending  any extracurricular  activities  or school 
sponsored functions whether on campus or at another facility for the length of the suspension. Further, 
during the time of a suspension the student is not permitted on any Kirkwood school campus without 
prior permission from an administrator. Grade level principals can assign an out-of- school suspension 
for a number of days up to ten days.  Depending on the severity of the offense a recommendation for 
additional days up to 180 school days and or expulsion may be made to the Superintendent. (District 
policy JGF)  Students are excluded from any school  activities  until  the first  calendar  day after  the 
assigned  OSS time  is  successfully  completed.  Suspensions will be extended in the event of 
emergency school closings. 
 

Restorative Practices:   With Approval of the principal and concurrence of all involved students, 
students may be invited to participate in peer mediation or a restorative discipline conference to resolve 
disputes or address student behavior. This does not preclude the possibility of disciplinary action for 
prohibited conduct or any of the following interventions: 

 

1. Re-teaching expected behavior with required practice 
2. Student-teacher conference and reflection on behavior 
3. Conference with parent 
4. Parent attends one day of school with student 
5. Peer mediation 
6. Behavior contract 
7. Conflict resolution with school counselor 
8. Referral to school psychologist or school social worker 
9. Referral to an Alcohol and Other Drug intervention program 
10. Work detail and or community service 
11. Referral to community resources 

 
Student Searches:  School officials have the authority to search students and students’ property 
(including purses, backpacks, gym bags, etc.), provided that the search is justified at its inception and 
reasonable under all the circumstances. School officials will exercise discretion to perform searches, as 
they deem necessary to maintain the safety and welfare of students and staff, to prevent violations of 
discipline policies, or to prevent interference with the educational process. 
 
Lockers and desks assigned to students remain the property of Kirkwood School District and may be 
searched by school officials with or without notice. Vehicles driven by students to school are likewise 
subject to search by school officials. School officials will also call in law enforcement officials (including 
School Resource Officers) when they deem it necessary or appropriate or otherwise required by law.   
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Those law enforcement officials may also conduct  searches and take other appropriate action pursuant 
to their authority as law enforcement officials. 
 
Please refer to the Student Policies and District Information Document for detailed discipline policy 
language, 
 
DRESS STANDARDS – CLOTHING 

1. Student’s dress and appearance are required to be of such character as to not disrupt nor distract 

from the instructional procedures of the school day. 

2. Clothing must cover undergarments, stomach, back, and chest. No see-through apparel permitted. 
3. Sagging pants are not permitted. 
4. Footwear must be worn at all times appropriate to the activity. 
5. Clothing that promotes drugs, alcohol, tobacco, violence, is sexually suggestive, or displays 

inappropriate pictures or writing is prohibited. 

6. Any clothing worn in a manner identified as gang-related is prohibited. 
7. Jewelry and accessories that can pose a safety hazard is prohibited. 
8. Dress code applies to all school activities and P.E. 
9. Athletic wear that fits the dress code is required for P.E. classes. When there is a 

question, a KHS Administrator will make the final decision. 

 

Note:  Students could be sent home or placed in ISS for not complying with the KHS dress code. 
 
Exceptions are made for religious purposes. 
 

SECTION E 
ELECTRONIC DEVICES (cell phones, PDAs, iPods, Laptops, etc.) 

Electronic devices (iPods, MP3 players, cell phones, headsets, etc.) are to be turned off when students 
enter an academic setting such as a classroom, library, or lab.  Items which may interfere with the 
educational process or may endanger the safety of another person are prohibited.  

 

NOTE:  Teachers or any supervising adult may confiscate any inappropriate items if used during class 
time. Kirkwood High School is not liable for any lost or stolen items. 
 

SECTION F 
 
FOOD SERVICE   
Breakfast Program: A variety of breakfast entrées, side choices, 100% fruit juice, and milk will be 
offered daily.  Students must select an entrée, one or two sides, and may choose milk.  
 
Lunch Program:  A variety of entrée choices, fruit and vegetable choices, and milk will be offered daily.  
Students must select an entrée and one, two or three sides, and may choose milk.  
 
Ala Carte Program:  Chartwell’s offers a “Balanced Choices” program with 50% or more of its à la 
carte items being a healthier choice. These items include baked chips, yogurt, reduced-fat ice cream, 
juice bars, bagels, fruit, etc. 

 
Menu:  A monthly menu will be posted on our website. Please note that if school is cancelled due to 
inclement weather, the menu may vary from what was originally published. 
 
Kirkwood’s computerized debit program provides every student with his or her own pin number and 
breakfast and lunch account. Parents or guardians may make deposits into their child’s account.  Daily 

https://mo49000011.schoolwires.net/Domain/12


 

 34 

purchases will automatically subtract from the account. Milk may also be purchased in the same manner. 
Free and reduced lunches will also be handled using pin codes.  Parents or guardians can deposit the 
reduced lunch fees into their child’s account. 
 
Parents & Lunch:  We invite you to eat with your child in the cafeteria or atrium. If you want to order a 
school lunch for yourself, please inform the office by 9 a.m. If you choose to bring in lunch from an 
outside vendor, please only plan to bring lunch for you and your child, and you will be asked to only eat 
in the atrium. Concerns have been expressed from parents, teachers, and students regarding hurt 
feelings when students are asked to bring a friend with them and others are not included. We appreciate 
your cooperation in helping make our dining experience stress-free!  
 
Charges for school meals will be as follows: 
 
Breakfast Prices: $2.20 Student Paid, $ .30 Reduced, $.00 Free, and $2.60 Adult, and $.60 Milk 
Lunch Prices: $2.95 Student Paid, $ .40 Reduced, $.00 Free, $3.55 Adult, and $.60 Milk 
 
The Food Service Department uses the WebSmart accounting system. This program tracks student 
payment and sales information for the current year. The parent or guardian may see one week of their 
student’s meal account online in the My School Bucks program.  Should you have questions, contact the 
KHS office or the school cafeteria unit lead Pam Brown at 213.6100 extension 1350 to obtain information 
regarding your student’s account. 

  
1. All lines are cashless. Prepayments are to be placed in the Office or Café lock box by 9:00 a.m.  

Payments received after 9:00 a.m. will be processed on the next day’s business and funds will not be 
available until the next day. 

2. Money sent to school for a lunch and breakfast account should be given to your classroom teacher or 
placed in the black payment lockbox.  This is located on the wall outside Westchester’s Main Office. 

3. Checks should be made payable to KIRKWOOD SCHOOL DISTRICT with the school name, 
student’s name, account number, and amount enclosed in a prepayment envelope. 

4. Cash should be placed in a prepayment envelope with the student’s name, ID number, and amount. 
5. Families are encouraged to use Kirkwood’s secure online payment option My School Bucks 

to add money to an account. Note: a nominal fee will be applied if using this option. 
6. Prepayment deposits are recommended weekly or monthly to avoid negative account balances. 
7. Student negative account balance letters will be sent home weekly. District policy allows no more 

than three meal charges or $9.00. Any student with a negative balance will receive a cheese or 
sun butter & jelly sandwich, fruit, and milk until the account is paid in full. 

8. Any monies left over at the end of the school year will remain in the student’s account until the next 
school year. 

 
Free and Reduced Lunch:  Students approved for the free and reduced lunch and breakfast program 
last school year will remain approved until October 1, 2018. The parent or guardian must complete a 
new application at the beginning of each school year and be approved to avoid being removed from the 
program. Please complete the new application and return it to the school as soon as possible. Families 
of students eligible for free meals through Direct Certification do not have to submit an application. 
 
Open Lunch – Seniors Only: 
Senior students are allowed the privilege of leaving campus for lunch. This is a privilege and can be 
taken away from  students who  fail  to return on  time  for class  or for other disciplinary  reasons. The  
KHS Administration also reserves the right to cancel open lunch due to weather or other circumstances. 
 

  

https://www.myschoolbucks.com/ver2/login/getmain?requestAction=home
http://pam.brown@kirkwoodschools.org/
mailto:https://www.myschoolbucks.com/ver2/login/getmain?requestAction=home
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SECTION G 
GRADING SYSTEM 

Grade Value:  A -  4.00 Grading Scale: A   -  93 to 100 
Grade Value: A minus - 4.00 Grading Scale: A minus - 90 to 92 
Grade Value: B plus - 3.50 Grading Scale: B plus - 88 to 89 
Grade Value: B - 3.00 Grading Scale: B - 83 to 87 
Grade Value: B minus  - 3.00 Grading Scale: B minus - 80 to 82 
Grade Value: C plus - 2.50 Grading Scale: C plus - 78 to 79 
Grade Value: C - 2.00 Grading Scale: C - 73 to 77 
Grade Value: C minus - 2.00 Grading Scale: C minus - 70 to 72 
Grade Value: D plus - 1.50 Grading Scale: D plus - 68 to 69 
Grade Value: D - 1.00 Grading Scale: D - 63 to 67 
Grade Value: D minus - 1.00 Grading Scale: D minus - 60 to 62 
Grade Value: P - 0 Grading Scale: F - 59 & below 
Grade Value: F - 0 Grading Scale: P - Pass, credit given  
Grade Value: I - 0 Grading Scale: P - No grade point 

 

GRADING SYSTEM FOR ADVANCED PLACEMENT 

Grade Value:  A -  4.50 Grading Scale: A   -  93 to 100 
Grade Value: A minus - 4.50 Grading Scale: A minus - 90 to 92 
Grade Value: B plus - 4.00 Grading Scale: B plus - 88 to 89 
Grade Value: B - 3.50 Grading Scale: B - 83 to 87 
Grade Value: B minus  - 3.50 Grading Scale: B minus - 80 to 82 
Grade Value: C plus - 3.00 Grading Scale: C plus - 78 to 79 
Grade Value: C - 2.50 Grading Scale: C - 73 to 77 
Grade Value: C minus - 2.50 Grading Scale: C minus - 70 to 72 
Grade Value: D plus - 1.50 Grading Scale: D plus - 68 to 69 
Grade Value: D - 1.00 Grading Scale: D - 63 to 67 
Grade Value: D minus - 1.00 Grading Scale: D minus - 60 to 62 
Grade Value: F - 0 Grading Scale: F - 59 & below 
Grade Value: I - 0 Grading Scale: P - Pass, credit given  

Grading Scale: P - No grade point 

GRADING SYSTEM FOR HONORS 

Grade Value:  A -  4.33 Grading Scale: A   -  93 to 100 
Grade Value: A minus - 4.33 Grading Scale: A minus - 90 to 92 
Grade Value: B plus - 3.83 Grading Scale: B plus - 88 to 89 
Grade Value: B - 3.33 Grading Scale: B - 83 to 87 
Grade Value: B minus  - 3.33 Grading Scale: B minus - 80 to 82 
Grade Value: C plus - 2.83 Grading Scale: C plus - 78 to 79 
Grade Value: C - 2.33 Grading Scale: C - 73 to 77 
Grade Value: C minus - 2.50 Grading Scale: C minus - 70 to 72 
Grade Value: D plus - 1.50 Grading Scale: D plus - 68 to 69 
Grade Value: D - 1.00 Grading Scale: D - 63 to 67 
Grade Value: D minus - 1.00 Grading Scale: D minus - 60 to 62 
Grade Value: F - 0 Grading Scale: F - 59 & below 
Grade Value: I - 0 Grading Scale: P - Pass, credit given  

Grading Scale: P - No grade point 
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GRADUATION REQUIREMENTS: 
More complete specifics may be found in the current KHS course description book.  Note the strong 
recommendation from colleges for a world language. 
 

English: 4 credit units 
Mathematics: 3 credit units 
Science: 3 credit units 
Social Studies: 3 credit units 
Fine Arts: 1 credit unit 
Practical Arts: 1 credit unit 
Physical Education: 1 credit unit 
Health: ½ credit unit 
Personal Finance: ½ credit unit 
Electives: 7 credit units 
TOTAL: 24 CREDIT UNITS 

 
 

SECTION H 
 
HEALTH SERVICES  
The School Nurse, Mrs. Julie Tadros, R.N. is the lead nurse for KHS.  She is aided by Mary Frith, R.N., 
and Erin Rimkus, R.N.  You will find the clinic in the West Hallway. To see the nurse during class, obtain 
a pass from your teacher. If necessary, the nurse will send you home after a parent or guardian has 
been notified. 
 
The school nurse is responsible for the following: 
 

1. Verifying that students are properly immunized. 
2. Providing emergency care in cases of accidents or illness. 
3. Promoting a healthy physical and emotional environment for educational growth. 
4. Conducting regular hearing, vision, and height, screenings for all students, making referrals for 

follow-up care when necessary. 
5. Acting as a resource for the classroom, for staff, for the ASSIST Team, and for parents and 

students with particular health needs. 
6. Supervising the administration of medication and or medical treatments. 
7. Monitoring attendance and clinic visits daily in order to assure the safety of students and to be 

aware of pattern of communicable illnesses within the school population. 
 
You can assist the school nurse by: 

1. Keeping students home if they are running a fever, vomiting, and or seem too sick to benefit from 
school programs. (Student must be fever-, vomit- and diarrhea-free for 24 hours without fever-
reducing medication.) 

2. Sharing medical information that might affect your child’s performance at school in any way. 
3. Notifying her of immunization boosters and the results of physical and dental exams. 
4. Notifying her of any changes in the information on the student’s emergency card. 

 
Allergies: 
If your child has allergies, please provide a list of all allergies (and any special instructions on how to 
handle an allergic reaction) to your child’s teacher and or school nurse. 
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Communicable Diseases: 

If your child is exposed to or contracts a communicable disease, please report this information to the 
school nurse.  We are required to notify all families when a child contracts a communicable disease, 
such as chicken pox, measles, etc.  (Your child’s name will be kept confidential.) 

 

In some cases, you will need to provide written verification from your child’s doctor stating that the 
condition is no longer contagious and that it is safe for your child to attend school. 
 
Excused from Physical Education: 
Students will need a phone call or signed note from a parent to be excused from physical education. If 
the excuse is going to be more than a few days, a doctor’s note is requested.  Please send excuse notes 
and phone calls to the nurse’s office and an excuse will be given to the physical education teacher after 
being assessed. 
 
Health Conditions: 
If your child has health conditions that may need attention during the school day, such as asthma 
migraines, seizures, diabetes, food allergies, etc., an Individual Health Plan should be on file with the 
nurse.  Contact Julie Tadros at 213.6100 extension 1030 for the form.  Both parents and physicians will 
need to fill this out. 
 
Immunization Records: 
Students will not be allowed to enter school without proof of immunizations. When registering your 
child please bring immunization records with you. If you have questions, please call your school nurse. 
All medications (including over-the-counter medicine) should be kept in the Clinic to be supervised by the 
nurse. If a student needs to take medication at school, it must be brought to the Clinic in the original 
container along with a note or consent form. The consent form should be signed and dated by the 
student’s parent or legal guardian. If you have questions regarding your child’s health and well-being, 
please contact Julie Tadros at 213.6100 extension 1030.  
 
Medication: 
If medicine is to be taken at school (including over-the-counter drugs such as Tylenol or Aspirin), a 
note must accompany the medicine. Information should include the name of the medication; the 
reason it is being taken, the dosage, and times it is to be given. All medications are to be kept in the 
clinic.  The only exception is inhalers and or Epi-Pens.  Physician authorization is required for those. 

 
No medication may be given without a note from a parent or guardian.  No medication, including 
over-the-counter drugs, is ever to be in the student's possession during school hours. 
 
When medicine is transported, it should be taken to the clinic before school starts in the morning and 

picked up after the last period of the day. The school only provides acetaminophen, ibuprofen and 

antacid tablets for occasional use.  Chronic use will result in the parents supplying medication to the 

clinic. All medicine must come from the home. 

 

Missouri Department of Health Regulations: 
Students with the following symptoms will be excluded from school. 
 

1. Chicken Pox:  Seven to ten days after appearance of rash.  All pox must be scabbed over. 
2. Scarlet Fever and Strep:  Twenty-four to forty-eight hours after antibiotic therapy is begun and 

until written permission to return to school is given by a physician.  Strep is scarlet fever without a 
rash and peeling; it is also called Scarlatina. 

3. Conjunctivitis (pink eye):  Until inflammation has subsided or until written permission to return 
to school is given by a physician. 

4. Impetigo:  Until all scores are healed or with written permission to return to school is given by a 
physician. 

5. Head Lice:  Student must be nit-free as checked by the nurse. 
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HOMEWORK PRACTICES 

 

Homebound Instruction: 

Students who are absent from school for extended periods of time or who have intermittent absences 
due to illness or disability may be eligible for homebound instruction. KHS partners with Special School 
District staff to provide up to five hours per week of homebound instruction when it is needed. 
Applications for homebound instruction can be secured from the guidance counselor in your building or 
in the Office of Instructional Services. Applications must be approved by the student's physician and 
the Missouri Department of Elementary and Secondary Education before homebound teaching can 
begin. 
 
Making up Missing Work: 

Students who have an excused absence shall have the opportunity to make up work.  It shall be the 
responsibility of the student, on his or her own initiative, to contact the teacher or teachers involved to 
determine make-up assignments and establish mutually agreeable times for daily and test make-up. 
Students will be granted the amount of time they were absent in which to make up work. Students who 
have justifiable reasons for absence such as illness or accident and whose probable absence will 
extend beyond two weeks shall be referred for consideration for homebound instruction. 
 
Students who have an unexcused absence will not be allowed to receive credit for work missed. 
 
The building administrator and staff have the authority to establish specific procedures for administering 
the Make-Up Policy. 
 

Suspension Homework: 

Students on suspension are expected to complete all assigned work. It is the responsibility of the 

parent to make arrangements to receive assignments for students when placed on suspension. The 

office and the student’s teachers will work with the parent to make the necessary arrangements. 

Students who return to school after a suspension without complete work may be assigned to in-school 

suspension until work is complete and the student is prepared for class. 

 

SECTION L 

LAPTOPS 
Kirkwood School District is excited to loan KHS students a laptop for their use during the school year.  
This is seen as a tremendous opportunity to personalize learning for students and help develop future-
ready skills. 
 

Laptops are to be brought to school every day fully charged.  Students are responsible for tracking its 

whereabouts.  Laptops are to be kept covered and handled carefully. Students will be charged fines 

for lost or damaged laptop, cases, cords, and chargers.  Note:  If the case is removed or badly 

damaged, insurance will NOT cover the cost of repairs. 

 
Students are to use network for school projects only; students may not use the district network for any 
other purpose (downloads, games, etc.).  Student work is mostly saved via laptops – flash drives are also 
acceptable. 

Laptops – Safety: 
All KHS students use technology (laptops, laptops, Activboards, etc.) on a regular basis. To ensure 
academic success in the electronic age, KHS students are provided with the most modern technological 
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equipment available (Macbooks, laptops, Activboards, Activotes, etc.) in their classrooms. Technology is 
used as a tool for inquiry, research, development, and publication 
 
Please remind your child that downloading apps is a process that only occurs at school through the 
proper procedures. We ask that students take care of the equipment they are issued and use it in a 
responsible manner. Students who do not comply with the technology expectations may lose the 
privilege of using the equipment. For a nominal fee, laptop insurance is available through the Kirkwood 
School District. You can find information on Kirkwood High School website. 

LIBRARY SERVICES 
The Donald W. Duchek Library is open from 7:15 a.m. until 2:45 p.m. Monday, Thursday and Friday 
and from 7:15 a.m. until 4:00 p.m. on Tuesday and Wednesday when school is in session; 
exceptions will be posted.  
 

A+ tutoring is available for any student who needs help. The A+ tutoring will take place in the KHS 

Library on Wednesday after school. You may find additional information about the KHS Library at the 
KHS library web page. 
 

LOST AND FOUND 
The Lost  and Found is located in the Art building. If you have lost an item, check in the Assistant 
Principal Romona Miller’s office first. If you are unable to locate the lost item, proceed to your grade 
level office  to complete a loss or theft report.  If  you find an item, please  turn it in to  Mrs.  Miller’s  
office IMMEDIATELY. Protect your own property by clearly marking your items with your name. Please 
Mark Your Belongings. 

 

SECTION M 
MEDIA COVERAGE 
Because of its excellent reputation and innovative programs, the Kirkwood School District is often the 
focus of media attention. Throughout the school year reporters for television, radio, newspapers, and 
other media outlets may visit any of our schools.  They will cover stories as part of the local news or as 
features that highlight school activities and special events. In addition, the district’s Community Affairs 
Office produces several publications featuring photographs and interviews with students and staff. If you 
do not want your child to be included in media publications, please make sure to have a “non-permission” 
photo-release form on file in the office.  
 

SECTION P  
PARENT-TEACHER CONFERENCES 
Parents are encouraged to contact the school to discuss their child’s progress. You will have the 
opportunity to review progress through parent-teacher conferences and written evaluations. Additional 
dialogue is always welcome.  
 

Monday, October 15:   Parent conferences, 8:15 a.m. to 11:30 a.m. and 4:00 p.m. to 7:30 p.m. 

Thursday, October 18:   Parent conferences, 4:00 p.m. to 7:30 p.m. 

Wednesday, February 13:   Parent conferences, 4:15 p.m. to 7:15 p.m. 

Thursday, February 14:   Parent conferences, 4:15 p.m. to 7:15 p.m. 
 

PIONEER PARENT ORGANIZATION (PPO) 
All parents or guardians are invited to participate in our active Pioneer Parent Organization (PPO).  All of 
our initiatives and events are carried out by volunteer teams who typically work with only one crew. Our 
officers & chairs meet only four times a year to oversee all of the amazing work being done by the 
various teams.  
 

  

https://mo49000011.schoolwires.net/Domain/9
https://mo49000011.schoolwires.net/domain/1616#calendar7324/20180625/month
https://mo49000011.schoolwires.net/domain/1616#calendar7324/20180625/month
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Here are some of the ways we enhance the KHS experience: 
1. Host appreciation gatherings 
2. Host conference nights 
3. Host orientations 
4. Host parent education events 
5. Plan and implement after- graduation celebrations 
6. Plan and implement Turkey Day festivities 
7. Provide funding for field trips 
8. Provide funding for orientations 
9. Provide scholarships for teachers’ classrooms 

 
PIONEER PRIDE STORE 
The Pioneer Pride school store is located in the back-library hallway. The Pioneer Pride school store is 
opened every school day during the lunch periods. The store sells Kirkwood-themed merchandise and 
profits are used for student scholarships and capital improvements to the high school.  Alumni 
merchandise is also available in the store. The school store phone number is 213.6100 ext. 1616. 
 
PLAGIARIZING 

Plagiarism is any use of another individual’s ideas, words, or work without giving him  her appropriate 
credit. Plagiarism includes, but is not limited to the following misuse of published material or material 
acquired from internet sources, and or the work of another student: 
 

1. Paraphrasing or copying any source without giving proper credit to the author. 
2. Not using denotation when citing sources. 
3. Turning in any assignment which is not based on one’s own research and writing. 

 

Consequences for Academic Dishonesty 

 

1st Offense:  Loss of credit on assignment or test and notification of parents by teacher. 

2nd Offense:  Loss of credit on assignment, notification of parents by teacher, and referral to the grade 
level administrator, possible ISS. 

Subsequent Offenses:  Loss of credit on assignment, parent conference, possible ISS or OSS, 
depending on the circumstance of each incident. 
 

SECTION R 
RESIDENCY 
State law requires that a student live in the district attendance area where he or she attends school. The 
students must live with a parent or legal guardian. Proof of residency may be asked for at the time of 
enrollment and throughout the school year. Should you move out of the school’s attendance area, your 
child may continue to attend school through a tuition-based program. Please notify the KHS office if 
you move or are planning to move outside the district. Students who live in the city of St. Louis are 
enrolled through the VICC office.  Their direct phone number is 314.721.8657. Students who reside in 
the Normandy and Riverview Gardens attendance area and our city of St. Louis students can gain 
information through our Students’ Services Office, at 213.6100 ext. 7814. 
 
REVIEWING YOUR CHILD’S RECORDS 
As a parent, you have every right to review the records that the school keeps on your child. Please notify 
either your child’s teacher or the school office that you are interested in reviewing your child’s records. 
We collect the records and set an appointment time for you to come in to review them. If you wish, 
copies of the records may be made for you, but the originals cannot leave the school.  
 

mailto:diane.huwer@kirkwoodschools.org?subject=Residency%20question%20regarding%20my%20child
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SECTION S 
SCHOOL CLOSINGS, DELAYED OPENINGS, EARLY DISMISSALS 
Circumstances which affect our schedule, inclement weather, or building conditions will be announced on 
the following local radio and television stations: 
  
AM Radio:  KMOX 1120   
Television:  KTVI Channel 2, KMOV Channel 4, KSDK Channel 5  

You may also access school closing information via the Kirkwood R-7 website at 
www.kirkwoodschools.org or by calling the KTRS-AM 550 Radio Automated Snow Closing Service (call 
314-550-5877 or 314-453-5555, then listen for a voice prompt and enter I.D. number 1048).  
 
An automated phone blast will also go out to all families who have a current phone number on 
record with the district.   Please make sure to alert the office if contact information changes. If you 
do not receive a phone blast alert, please contact our office. If there are no announcements regarding 
the Kirkwood School District, school will operate using the regular schedule. 
 
SNOW DAY announcements – all schools will be closed and buses will not run. 
 
SNOW SCHEDULE announcements – all schools will open one hour later than the regular time. If we 
are using a snow schedule, buses run one hour later in the morning but follow the normal afternoon 
schedule.  There will be no elementary instrumental music program at North Kirkwood Middle School on 
snow schedule days. 

SCHOOL SAFETY  
 
Emergency Contacts: 
If your child is ill or hurt during school hours and the nurse or principal thinks the student should go 
home, a family member or emergency contact person will be notified before the student is released. 
Please make sure the school has up-to-date contacts and emergency pickup information for your 
child or children at all times. It is essential that you notify the school of any changes regarding phone 
numbers of parents or guardians and emergency contacts. Adults picking up children should bring a 
photo ID with them to the KHS main office.  
 
Emergency Situations And Drills: 
Students will participate in regular fire, tornado, earthquake, and ALICE drills throughout the year. All 
teachers and students will be given information about safety procedures appropriate for such situations. 
In the event of an actual emergency situation, you may understandably want to pick up your child from 
school. Be sure to check the local news and radio stations, or our district website 
www.kirkwoodschools.org for emergency information.  If the situation allows, we will leave updated 
messages on our school voicemail that you can access at 213.6160.  In addition, our School Messenger 
phone system will contact you. Important information to help you locate your child can be found below: 
 
1. If we are forced to evacuate the building but can stay on campus, students will gather on one of 

the playgrounds. When public safety officials allow us to release students, they may be checked 
out from this site.   

2. If we must temporarily lock down the building or activate a longer-term shelter-in-place, students 
will gather in their classrooms or the nearest safe area within the school. When public safety 
officials allow us to release students, they may be checked out from the Westchester main office. 

3. If we are instructed to evacuate our school building and leave campus, students will be taken to an 
undisclosed nearby refuge. When public safety officials allow us to release students, we will inform 
parents of the procedures. 

 

http://www.kirkwoodschools.org/
https://www.alicetraining.com/our-program/alice-training/k12-education/
http://www.kirkwoodschools.org/
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PLEASE READ THE FOLLOWING FROM OUR COORDINATOR OF SAFETY AND 

SECURITY: 

 
Dear Parents:  
 
KSD is constantly working to make sure that your children are safe when they are at school. To that end, 
there are many plans and systems in place to protect your children in any case of emergency. One of 
these mentioned plans is our parent or student reunification plan.  
 

Our parent or student reunification plan is used if it becomes necessary to relocate the entire school 
population to either of our two alternative sites. Such a move will take place when it is determined by 
school and or district administration that keeping students in the school would be hazardous to them and 
staff. When you are notified of the activation of our parent or student reunification plan, you will be told 
where the students have been transported. SPECIAL NOTE: Out of concern for the safety of operations, 
and the security of your student or students, the alternate locations will remain confidential until such a 
time disclosure is needed  
 
If it becomes necessary to activate our parent or student reunification plan, parents will receive a text 
message, email, and phone call with information and directions. It is critically important that your 
respective school’s office staff have all current phone numbers and email addresses so that we are able 
to contact you at any time during the school day in the event of an emergency.  
 
When you arrive at the alternative site to pick up your child, there will be five stations: A thru C, D thru G, 
H thru L, M thru R, and S thru Z. Please report to the station that has the first letter of your student’s last 
name. Give the station worker your child’s name and present a picture I.D. that is a match to a name on 
the emergency contact list.  
 
Once you have been identified, your child will be brought to you at the reunification station.  
 
All individuals picking up students must provide valid identification and be positively identified by 
our staff. Unless a person’s name is on our emergency contact list as having your permission to pick up 
your child, we will not release your child to them. Student safety is the primary concern for the Kirkwood 
School District. We appreciate your support and assistance in this important matter.  
 
Sincerely,  
Levaughn Smart  
Coordinator of Safety & Security  
Kirkwood School District R-VII  
Office: 314.213.6100 ext. 1400  
levaughn.smart@kirkwoodschools.org  
 

Lockers: 

Each student is assigned a locker. This is a space loaned to students by the school and subject to 
inspection if the need arises. Students are reminded to use only the locker assigned to them and to 
keep it locked at all times. Locker combinations are not to be given to any other person.  

Protect your property!  Print your name in ink on all property for which you are responsible.  Do not 
bring items of value or large sums of money (in excess of $20) to school. The school does not assume 
responsibility for lost or stolen items. Valuable items are to be left at home. 
 
Searches By School Administrators: 
School lockers and desks are the property of the Board of Education and are provided for the 
convenience of students, and as such, are subject to periodic inspection without notice.  
 

mailto:levaughn.smart@kirkwoodschools.org
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Students or student property may be searched based on reasonable suspicion of a violation of district 
rules, policy or state law. Reasonable suspicion must be based on facts known to the administration, 
credible information provided, or reasonable inference drawn from such facts or information. Personal 
searches, and searches of student property, shall be limited in scope based on the original justification of 
the search. The privacy and dignity of students shall be respected. Searches shall be carried out in the 
presence of adult witnesses, and never in front of other students. Students shall not be required to 
undress, although they may be asked to empty pockets, or remove jackets, coats, shoes and other 
articles of exterior clothing for examination if reasonable under the circumstances. 

Student I.D. Badges: 
Students will be given one I.D. badge to start the school year and it is to be carried by the student at all 
times during the school day. Students are expected to produce their I.D. badge when asked by any KHS 
staff member. I.D. badges may not be damaged, marked on, or changed in any manner, on either side 
of the I.D. Only the current year I.D. should be carried. Any student who refuses to comply will be sent to 
the appropriate grade level office. 
 
Students who misplace, destroy or break their first I.D. should go to their grade level office to get a 
replacement I.D. All additional I.D.’s must be purchased at the cost of $5.00 each. 

 
Permanent ID Badges are needed for the following activities: 

1. Checkout materials from the library. 
2. Leave homeroom. 
3. Receive refunds for the vending machines. 
4. Purchase tickets for any school activity including all dances. 

 
Cadet teachers, office assistants, South County Tech students, and students with I.P. must have an I.D. 
badge to be in the halls, commons, or library during the school day. 
 

Weapons in School: 
The possession or use of a weapon by any person, except where authorized by law, shall be prohibited 
in all school buildings, on or about school grounds, and at all school activities.  
 
A weapon shall be defined as any instrument or device customarily used to attack or defend against an 
opponent, adversary or victim or any instrument or device used to inflict physical injury or harm to 
another person. Violators of this policy may be referred to the appropriate legal authorities. In addition, 
any student who violates this policy will be subject to suspension and or expulsion from school.  
 
In accordance with federal law, any student who brings or possesses a firearm (as defined in 18 U.S.C. 
921) on school property will be suspended from school for at least one calendar year and will be referred 
to the appropriate legal authorities. The suspension may be modified on a case-by-case basis upon 
recommendation by the superintendent to the Board of Education. 

SCIENCE, TECHNOLOGY, ENGINEERING AND MATH (STEM-Fest) 
All KHS students are encouraged to participate in the district STEM-Fest, typically held in March.  
Students may make a collection, experiment, report, or project that uses science, technology, 
engineering, or math. Planning meetings led by the district science facilitator will occur in the fall – more 
information will be provided prior to these meetings.  Check our STEM-Fest website often for updates. 
 

SOCIAL MEDIA AND CELL PHONES 

Generally speaking, communication between and among students that takes place outside of 
school is not of concern to Kirkwood staff unless it is brought to our attention because there is a 
disruption to the learning environment and or to our students. If there are conflicts or disruptions 
brought to our attention, these will be addressed through our discipline guidelines. Common 
reasons for our involvement include name calling, bullying, and threats. Here are some examples to 
further clarify how our discipline guidelines and school procedures can intersect with student cell 
phones and internet activities: 

https://mo49000011.schoolwires.net/domain/70
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Social Media: 

Example #1: A conflict at school that begins with comments written on the internet will be evaluated 
according to our discipline guidelines. If the comments reflect name calling, bullying or threats, we will 
address these as if they happened at school or were written on a piece of paper. 
 
 

Example #2: If students have identified themselves as Kirkwood School District students on social media 
sites, and it is brought to our attention that they have made comments which do not reflect our behavior 
expectations, the student may be investigated and or disciplined pursuant to our discipline guidelines. 
 

Cell Phones: 

Example #3: A phone that rings in class (call or text) can be taken by staff because we have explicitly 
asked that cell phones not disrupt the learning environment.  Phones that are taken will be returned at 
the end of the day unless the phone is being held as evidence, or this is a repeated offense, which 
may require parent involvement. 
 

Example #4: If, while responding to a disciplinary concern, there becomes a reasonable suspicion 
resulting in an investigation of student belongings (backpack, pockets), we may also search the calls, 
photos, and text records of a phone if the phone records relate to the disciplinary investigation. 
 

Example #5: If a phone has been lost and is then found, we will read information in the phone in order 
to learn the identity of the owner. 
 
We want parents and students to be fully informed that internet communication and cell phones will 
remain private until something causes us to have an interest in them and then we will review them in 
the same way we would review any other item thought to be posing a threat or disruption. 
 

SPECIAL SCHOOL DISTRICT 
Students who have been identified as having disabilities that interfere with their learning receive services 
from staff members of the St. Louis County Special School District. The special educational services 
provided are determined through an Individualized Education Program (IEP) process. Services provided 
at KHS include specialized services, in-class support, learning center instruction, occupational therapy, 
physical therapy, adaptive physical education, and speech, language, and hearing support. 
 
STUDENT ACTIVITIES – INTRAMURALS, CLUBS AND DANCES 
 
Activity Bus Schedule Route:  Kirkwood Bus (First Student Transit): Leaves Kirkwood High School 
Dougherty Ferry Lot at 4:25 p.m.; left on Dougherty Ferry; right on Lindemann; left on Manchester; left on  
Ballas; right on Old Big Bend; right on Glenwood West. 
 

Turn Around In Country Club Lot; left on Big Bend; left on Old Big Bend; left on Craig Drive, into 
Woodbine; right on Fillmore, into Rose Hill; left on Big Bend; right on Milwaukee; left on Attucks; right 
on Orleans; right on New York; right on Milwaukee; right on Big Bend; left on Sappington; left on  
Manchester; left on Woodlawn; right on Scott; left on Leffingwell; left on Clark into lot,  
 

Clubs And Organizations:  For the most up to date information regarding clubs & activities visit the 
“Clubs and Organizations” section of the KHS website.  There you will find details on student clubs, club 
sports, journalism and the National Honor Society (NHS). 
 
Student clubs can be formed during the school year. Contact Brad Sutterer at 213.6100 extension 1462  
in the Activities Office-Athletic Office about the process of starting a club. 
 
Friendship Dance:  This dance is in conjunction with Webster Groves High School. The dance 
alternates between Kirkwood and Webster, depending on who hosts the Turkey Day Football Game. 

https://mo49000011.schoolwires.net/domain/1606
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This year, since the game is at Webster Groves, the dance will be held at Kirkwood on Saturday, 
November 3, 2018. 

 
Junior-Senior Prom: This dance honors as king and queen the senior girl and senior boy who have 
done  the most for their class. They are decided upon through an election by the senior class. This 
dance is formal. The date this year is Friday, April 5, 2019. 

 
The following rules were developed by KHS students to insure every dance would be enjoyable and 
safe for every student. 

 
1. Dances are a school function so ALL school rules apply. Chaperones will report any violations to 

a staff member. 
2. Chaperones have the right to ask any student his or her name and have the right to ask unruly 

and disruptive students to leave without reimbursement. 
3. Only one guest (non-Kirkwood  student) permitted per KHS  student and the guest  must be 
4. accompanied by a Kirkwood student. Guests must have a Visitor Permission Form completed by 

the principal of their high school or their employer. If the guest is attending college the parents of 
the Kirkwood student may complete the visitor permission form for the guest. 

5. Students who are suspended or on hold at the time of the dance may not attend. 
6. Students requiring transportation home must make advance arrangements for prompt departure 

at the end of the function. Failure to do so may jeopardize future attendance for school-
sponsored dances. 

7. Attire for dances should be appropriate and in good taste for a school function. 
 

IMPORTANT NOTICE:  All  outstanding debt to KHS and all detentions must be cleared prior to 
purchasing tickets for the Friendship Dance or Prom. 

 
Pioneer Pride Week: The week leading to the Turkey Day game, is full of festivities sponsored by the 
Pep Club. The week is highlighted by pep assemblies, plus many other activities. Monday is designated 
Tacky Day, as students and staff dress in orange and black, Webster's colors. Monday evening clubs 
and classes decorate hallways in the school. Tuesday is Red and White Day, or Spirit Day, where 
everyone dresses in red and white. The Pep Club sponsors a pep assembly that day. On Wednesday, 
November 21, 2018, there is no school for students, however that evening the annual Chili Cook-off, 
pep rally and a bonfire are held in the gym. 
 
Student Council:  
Student Council will be called upon to offer student voice in school-wide decisions, as well as leading 

the student body in special events such as the Student vs. Staff games and Character Education 

lessons. Approximately 20 students per grade level will be chosen to represent their peers. 

 
Turkey Day Football Game:  A spectacular sporting event which is played at Kirkwood and Webster on 
alternating years. This year it will be played at Moss Field in Webster Groves. The Pioneers and the 
Statesmen battle it out annually on Thanksgiving Day in competition for the Frisco Bell. 
 
STUDENT HOLDS AND FINES 
 
Any student who owes monies to the Kirkwood School District for lost or damaged books, school uniforms 
and or equipment, classroom equipment, I.D. fees, or any other expense incurred while a student at KHS, 
will not be allowed the privilege of attending or participating in any school activities to include:  Friendship 
Dance, Prom, After-Prom Party, Graduation Ceremony, or After-Graduation Party. Students will be 
notified periodically throughout the year if they have a "Hold." 
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STUDENT PARKING 
 

Who can park? 

Only Juniors and Seniors that have registered their car and purchased a sticker can park on the 

KHS parking lots. 

 
Where can I park? 

1. SENIORS can park in the unmarked spaces on the Dougherty Ferry Lot. 
2. JUNIORS can park in unmarked spaces on the Essex Lot only.  
3. Chopin Parking Lot is not available for student parking. 
4. Teacher and staff spots are marked as reserved and or have numbers; you will get a ticket if you 

park in a staff spot. 
5. We may close one or more entire lot or partial lots for special events. (Examples: Election 

Days, snow and ice, etc.) 

 
Do I have to pay to park? 
Yes.  You must register your car, buy a sticker and place it in the front windshield of your car, passenger 
side, lower right corner. Stickers are $20.00 for the entire year. If you think you might need two stickers, 
you may purchase a second sticker for $10.00. You can buy your sticker at any time in the 9th grade 
office. 
 
Remember: Having a sticker gives you the privilege to park on campus but does NOT guarantee there 
will be a space for you. Get here early! 
 
A few Rules: 

1. No student should park on the Chopin Lot, behind the East building, Engineering & Technology 
building, or the cafeteria. Students should not park anywhere along the service road, on the 
eastern edge of campus, behind the building. 

 
2. Illegal parking is defined as parking in "No Parking" areas, parking in a way to interfere with 

buses and emergency vehicles, parking in a way to block other cars, parking in spots that are not 
designated as parking spaces, parking in spots designated as reserved, and parking on the lots 
without the static sticker displayed on the front windshield, passenger side, lower right corner of 
the student’s car. 

 
3. Vehicles driven to school may be searched by school officials as deemed necessary to maintain 

the safety and welfare of students and staff. 
 

4. Freshman and Sophomore students will not be permitted to park on campus. 
 
Violations 
Students who violate parking regulations stated above will be fined $10 for each parking violation. 
Students who are issued more than three tickets may lose parking lot privileges. Students with fines will 
be placed on hold until these fines are paid. Anyone who illegally parks in a Handicap space or in the 
fire lane on the Kirkwood High School campus is subject to being ticketed by the Kirkwood Police 
Department. 
 
Parking at KHS is a privilege. This privilege may be revoked at the discretion of an administrator 
due to violation of parking regulations and or inappropriate and unsafe conduct on the parking 
lots. 
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SUBSTITUTE TEACHERS 
There are occasions when teachers must obtain a substitute teacher when they are absent. If you know 
your child’s teacher is out, please contact KHS main office at 213.6110 with absence or change in 
dismissal reports.  
 

SUPPORT SERVICES FOR STUDENTS (Achieving Success through Supports and Interventions for 

Students and Teachers) 
 

A+  Students And Good Citizenship: 
KHS participates in the A+ Schools Program. Students wishing to earn A+ status through the A+ 
Schools program must maintain good citizenship (refer to A+ guidelines for specific criteria).   Any 
Alcohol and or Drug offenses will result in loss of A+ eligibility, as will significant or repeated 
assignments of in-school or out-of- school suspension. Students who are interested in the A+ Schools 
Program can obtain eligibility information from Mrs. Romona Miller’s office or the Guidance Office. 
 

Assist Teams: 
Effective supports and interventions must be readily available as soon as teachers become aware that 
an individual student is experiencing difficulty meeting or is greatly exceeding grade-level academic and 
behavioral expectations. In order to respond quickly, our schools have established school-based ASSIST 
Problem Solving Teams. These teams utilize a structured problem-solving process to assist classroom 
teachers design, implement, and evaluate the effectiveness of intervention strategies when typical 
classroom strategies have not been successful. ASSIST Problem Solving Teams convene at both the 
grade level for general intervention planning (e.g. grade-level planning of differentiated instruction, 
learning supports, social skill lessons) and at the building level for more focused individualized 
intervention planning.   

When the identified concerns are significant or the response to general intervention is inadequate, the 
building-level ASSIST team will convene. The building-level ASSIST team is facilitated by the building 
principal, school counselor, and school psychologist.  It is comprised of classroom and instructional 
support specialists that may include: 
 

1. Nurses 
2. Literacy, resource and gifted teachers 
3. Educational support counselors 
4. Occupational, physical, and speech language therapists 
5. Directors of learning and innovation 

 

These specialists have been trained in problem-solving and intervention strategies specific to academic 
and social, emotional, and behavioral needs. Parents are welcome to participate in the Building ASSIST 
Team process for their child and are always informed of the plans designed by the ASSIST team. 
 

The Building ASSIST team’s role is to conduct individualized problem-solving, research-based 
intervention planning, implementation support, data collection, and monitoring of the student’s response 
to interventions (RtI). Intervention plans often include small, flexible instructional groups which target 
essential skills and frequent curriculum-based progress monitoring.  
 

School-based specialists may include: 
 

1. Occupational, physical, and speech language therapists 
2. School psychologists 
3. Special educators  

 
The specialists may conduct in-class observations, collect progress monitoring data, help implement in-
class interventions, or provide short-term instruction. Building ASSIST teams use progress monitoring 
data to determine when more or less intense interventions are required in order to support the learning 
needs of the student. Parents are apprised of their child’s progress regularly and are notified whenever a 
referral for formal evaluation needs to be considered.  
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Atlas Support Program: 
ATLAS is a voluntary program providing students with an opportunity to grow and achieve academic and 
personal success in an individualized setting. Students struggling academically for a variety of reasons 
are referred to the program by counselors and or administrators. Interested students and their parents 
complete an ATLAS application, are placed on the wait list and prioritized as openings occur. 

 
ATLAS offers students small class sizes, individualized planning and support, direct and computer-
based instruction. Students can earn credits in core subjects and work study. All classes are aligned 
with Kirkwood District and Missouri state standards. The staff includes a Program Director, seven 
teachers (including one Special School District teacher), and an instructional aide. During an intake 
meeting, students accepted into the program are given a personalized schedule addressing academic 
needs and goals. 
 
Please refer questions regarding the ATLAS Program to Romona Miller, Assistant Principal-ATLAS 
Director or Margaret DeYoung, Department Chair, at 314-213.6100, extension 1294. 
 
Guidance Activity Center: 
This is a career and college lab containing valuable resources such as computerized college and career 
exploration programs, college catalogs and videos, ACT and SAT prep programs and other college or 
career and personal development reference materials. It hosts student sessions with career speakers 
and college reps. 
 
Launch – Virtual Courses: 
Launch virtual courses are offered to students interested in taking course content online. All courses 
offered are listed in the KHS Course Catalog. All students enrolled in a Launch course participate in 
proctored exams. These exams may be seated in a traditional high school setting. All launch courses are 
taught by Missouri DESE certified teachers that meet the "highly qualified" status. Launch courses can 
be taken as part of a student's schedule or in addition to a student's schedule. Prior approval for a course 
outside of Launch through the Missouri Department of Elementary and Secondary Education's MOCAP 
program is required by a school counselor or principal. Approval will only be granted for courses outside 
Launch if it is in the best educational interest of the student. For additional information, please see policy 
IKF.  (Note: IKF is currently under revision) 
 
SOAR (Specialized Opportunities for Advanced Readiness):  
The SOAR program is designed to provide supplementary enrichment for the state curriculum. Students 
must qualify for this program by meeting standards established by the State Department of Education 
and the Kirkwood School District. In 2016-17, all students will attend SOAR in conjunction with Social 
Studies (the SOAR teacher will deliver the content for both courses). 
 

Special Services Team: 
This team strives to identify and obtain support for students experiencing academic difficulty.  The team 
also offers help and support to students and families who might be experiencing difficulty related to 
problems of depression, drug and or alcohol use, eating disorders, physical, emotional or sexual abuse. 
 
Counselors, teachers, administrators, the school nurse, and parents may refer students to the team then 
counselors follow up on team recommendations. For more information, contact Kim Sweesy at 213.6100 
extension 1042. 
 

SURVEY GUIDELINES 

Periodically, students are asked to complete surveys about curriculum, instructional activities, 
opinions on a variety of topics, personal likes and dislikes, personal preferences and activities, etc. 
Most of these surveys are written and used by the school district to evaluate matters significant to 
our program. Sometimes we are asked to administer surveys for other reasons such as a grant-
funded program or someone's graduate research. The Kirkwood R-7 School District understands 
that some parents take objection to surveys which ask students to respond to questions of a 

https://simbli.eboardsolutions.com/ePolicy/policy.aspx?PC=IKF&Sch=431&S=431&C=I&RevNo=1.11&T=A&Z=P&St=ADOPTED&PG=6&SN=true
https://simbli.eboardsolutions.com/ePolicy/policy.aspx?PC=IKF&Sch=431&S=431&C=I&RevNo=1.11&T=A&Z=P&St=ADOPTED&PG=6&SN=true
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personal nature. For this reason, we will notify parents in advance and request permission before 
any survey is administered which asks for personal information. Further, we will limit all requests to 
only those surveys we deem worthy of the time required for completion. 
 

SECTION T 

TELEPHONE 

Use of the office telephone should be reserved for emergencies.  

 

TESTING 
 

Always check with your counselor if you have any questions about tests. They can advise you which 
ones you need to take and help you interpret  the results.  ACT and SAT test Prep Courses are provided 
for a fee. Dates and times will be announced. 
 
EOC (End of Course) Exams: 

The Missouri Department of Education requires EOC assessments in some subjects. The subjects 
may vary from year to year. If you are enrolled in a course that requires EOC testing, you will be taking 
an EOC in the spring; or fall if repeating a second semester class. 

 
ACT Test: 

All Juniors will take the ACT test during the school day on a date yet to be determined. There will be a 
makeup ACT test date determined later. 
 
AP Tests: 

If you are enrolled in an AP class, you are encouraged to take the AP test given in May. You can 
receive college credit so be sure to register when they make announcements. 
 

PSAT: 
This test is primarily for Juniors.  Sophomores may choose to take it as a practice test.  This is a shortened 
version of the SAT and is used to determine National Merit Scholars. 
 

SAT II: 
These are one-hour tests required by some colleges and universities.  Check with your counselor to see if 
this is something you need to consider. 
 

ACT (American College Test) and SAT (Scholastic Assessment Test): 
These are college aptitude tests which are utilized to help determine a student's admissibility to college. 
Consult your counselor as to the fees and registration dates for the test. 
 

ACT Test Date:  September 8, 2018 :Registration deadline:  August 10, 2018  
ACT Test Date:  October 27, 2018 :Registration deadline:  September 28, 2018 
ACT Test Date:  December 8, 2018 :Registration deadline:  November 2, 2018 
ACT Test Date:  February 9, 2019 :Registration deadline:  January 11, 2019 
ACT Test Date:  April 13, 2019 :Registration deadline:  March 8, 2019 
ACT Test Date:  June 8, 2019 :Registration deadline:  May 3, 2019 
 

SAT Test Date:  August 25, 2018 :Registration deadline:  July 27, 2018 
SAT Test Date:  October 6, 2018 :Registration deadline:  September 7, 2018 
SAT Test Date:  November 3, 2018 :Registration deadline:  October 5, 2018 
SAT Test Date:  December 1, 2018 :Registration deadline:  November 2, 2018  
SAT Test Date:  March 9, 2019 :Registration deadline:  February 27, 2019 
SAT Test Date:  May 4, 2019 :Registration deadline:  April 5, 2019 
SAT Test Date:  June 1, 2019 :Registration deadline:  May 3, 2019 
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SECTION V 

VISITORS TO KIRKWOOD HIGH SCHOOL 

The KHS administration uses these guidelines in conjunction with visitation requests. Students from 
outside the Kirkwood School District area may be the guest of a KHS student with prior approval. 
The parent of the KHS student will make the request to Dr. Mike Havener or their student’s grade 
level principal, one week prior to the date of the requested visit. If permission is granted, the visitor 
will visit KHS only on one school day. Kirkwood High School graduates are always invited back to 
visit their alma mater. Alums are required to call in advance and set up an appointment with the 
teachers or staff members they wish to visit. Alums are to sign in at the Main Office as they enter 
KHS and sign out as they prepare to leave. 
 

Parents are always welcome, but should make an appointment to see a teacher, counselor, 

principal, or to visit their child's classes. 
 

VOLUNTEERS AND CHAPERONES 

Kirkwood School District requires volunteers who may work with students without a KSD staff member 

present to participate in a registration process that will include a background check.  Visit our district 

website for complete details and forms.  

 

You may wish to explore other volunteer opportunities with the KHS PPO, or as a community mentor or 

an OASIS Tutor.  More details are available through our main office.  Call 213.6180 for more 

information.  

 

https://mo49000011.schoolwires.net/Page/5293
https://mo49000011.schoolwires.net/Page/5293
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